Town of Hinton
STANDING COMMITTEE MEETING
Agenda
September 21, 2021 - 4:00 PM
Committee Room, Hinton Government Centre
TOWN COUNCIL MISSION
Council serves the interests of our citizens
to enable our community to reach full
potential.
All Council meetings are scent free.
Please refrain from
wearing scented products

Page
The Town of Hinton respectfully acknowledges that is it located on Treaty 6 Territory and
Métis Nation Region No. 4. These are the traditional territories and ancestral lands of
Indigenous Peoples including the Plains Cree First Nations, Aseniwuche Winewak Rocky
Mountain First Nations, Stoney, Tsuu T’ina, Nakota, Denesuline, Saulteaux, Mountain Métis,
Michif, and many other communities that continue to enrich the land on which the Town of
Hinton was established.
With this sentiment,
ORDER
1.

Call to Order

ADOPTION OF AGENDA
1.

Standing Committee Agenda - September 21, 2021

CITIZENS "MINUTE WITH COUNCIL"
DELEGATIONS AND PRESENTATIONS
BOARDS AND COMMITTEES OF COUNCIL REPORTING
3 - 39

1.

Council Remuneration Review Committee - Presentation & Recommendations

ACTION ITEMS
40 - 46

1.

Tax Penalty Bylaw

47 - 52

2.

Civic Agency Proposed Partnership Report

53 - 77

3.

Council Procedure Bylaw No. 1153
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STANDING COMMITTEE MEETING
Agenda
September 21, 2021
DISCUSSION ITEMS
INFORMATION ITEMS
REPORTING
1.

78 - 97

2.

Council
• Reporting
• Urgent Matters
Chief Administrative Officer
• Reporting
• Status Report
• Action Pending List

3.

Legislative Services Update

CLOSED SESSION
1.
2.
3.
4.

Beaver Boardwalk Oversight Committee Applications
Historical Property Tax Payment Options
Mutual Performance Discussion (Section 24 of FOIP)
Code of Conduct Investigation Discussion – Closed per section 24 of FOIP

ADJOURNMENT
1.

Adjournment

Page 2 of 97

TOWN OF HINTON
Committee Report
☒ DIRECTION REQUEST

☐ REQUEST FOR DECISION

☐ INFORMATION ITEM

DATE:

Standing Committee Meeting of September 21, 2021

PRESENTED BY:

Jessica Hearsey, Council Renunciation Review Committee

RE:

COUNCIL REMUNERATION REVIEW COMMITTEE RECOMMENDATIONS

Recommended Action
That Council direct Administration to bring the Council Remuneration Review Committee’s
recommendations to the October 5, 2021, Regular Council Meeting for decision as presented.
And;
That Council direct Administration to bring an information report detailing the financial and
legislative implications of the Council Remuneration Review Committee’s recommendations as
presented to the October 5, 2021, Regular Council Meeting.
Background
The Town of Hinton commits to providing a fair and reasonable level of remuneration for elected
officials consistent with comparable municipalities. As per the Council Remuneration Policy #052,
the Council Remuneration Review Committee (CRRC) is an independent citizen committee
appointed by Council to examine the issue of remuneration and make recommendations to
Council.
Proposed Changes/Next Steps
The Committee has created 2 categories of recommendations:
1. Council Remuneration
2. House Keeping
Additional feedback for the Mayor and Administration has been included in the Organization and
Community Alignment section of this report.
1) Council Remuneration
- Based on the current economic situation we recommend that the councillor honorarium
stay at $1,800/month
- We were unable to determine why the Mayor’s position in Hinton had been changed to
include full-time in the title, we recommend that be removed and if Council disagrees with
this recommendation they provide rationale as to why Hinton requires a full-time mayor
when most communities of similar size and economy do not require/specify this
- We recommend this be documented in the policy and believe the honorarium structure as
it is, such that council and other meetings will be paid on top of the honorarium will allow
Mayors who attend additional meetings to be compensated fairly for any additional work
they may choose to do
Written and Presented
By: Jessica Hearsey,
CRRC &
Chair
Council Remuneration
Review Committee
- Presentation
Recommendations
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-

-

We recommend that the Mayor’s honorarium be reduced from $5,000/month to
$3,750/month
We believe the honorarium and total compensation for Mayor and Councillors should not
exceed the 60% percentile of these amounts for similar communities – taking into
consideration, not all communities pay for regular meetings separately from the
honorarium
We recommend that no change or adjustment to the honorarium vs. meeting fee structure
be made at this time

-

Meeting fees be adjusted:
o 0 -2 hours $75
o 2-4 hours $125
o 4+ hours $250

-

We would like to see the Professional development accounts be transparent – posted to
the website like expense reports and be available to carry over for one year
We would like to see the wording updated on the benefits portion of the policy, so it is clear
and we recommend that the Town pay the full AUMA benefits for Mayor and Council
We recommend adding a caveat in the policy that it will be reviewed at budget time and in
the case of substantial economic change it may be revised at that time

-

2) House Keeping
- The Mayor reviews the timesheets and expense reports and the Deputy Mayor reviews
the Mayor’s – as opposed to the CAO as it currently states
- The Travel, expense and credit card policy as well as the finance policy should be reviewed
o The Town should not pay for alcohol or cannabis for Mayor/council
o We noticed a few inconsistencies in the policies
- The policy should be reviewed in the third year of the 4-year term
- Admin should be gathering and preparing comparable information prior to the committees
first meeting – this is challenging as many of the municipalities have different
compensation structures, so it was difficult comparing apples to apples
- We would like to incorporate the Guiding Principles from Morniville’s policy into Hinton’s
policy as it helps give an overview as to the goal of the policy
- It would be advantageous to see Mayor and council’s calendars so citizens would have an
idea of where they will be given the month and get an idea of how much time they are
investing in the community – see attachment for an example.
- To provide additional transparency and ease of finding information each councillor should
submit a one-page overview for council meetings detailing their committee meetings – see
attachment for an example.
- We had multiple comments regarding if meetings were more efficient perhaps, they
wouldn’t need to go over 8 hours – not being fully aware of what training is provided during
orientation for Mayor and Council we came up with a few recommendations for useful
training:
o Effect/Efficient meeting management – roles and responsibilities of the Chair
o Focus PD on this area so that council is able to work effectively
o Encourage preparation prior to coming to meetings

Council Remuneration Review Committee - Presentation & Recommendations
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Organization & Community Alignment
Feedback for Mayor and Admin
We found our role as a volunteer committee to be rewarding yet challenging.
In order to make this and other committee processes more efficient and effective in the future we
recommend:
-

Admin gathering pertinent information prior to the first meeting
o This would include, but not be limited to:
 appropriate comparable
 Most recent versions of pertinent policies as well as being familiar with current
and prior policies
 Related policies and/or policies mentioned in the policy that is being reviewed

-

Providing reasonable time frames to set meeting dates and provide packages for committee
members to review information
o It can be challenging for anyone to book full day or evening meetings the next week,
especially when there is a lot of information that must be reviewed prior to the
meeting
o Notice of at least 2-3 weeks would be more reasonable for committee members and
should not be a problem for Admin given the advanced knowledge of the schedules
and deadlines

-

The short notice of meetings has been mentioned on several occasions to Admin and we
would like the record to show that we believe the Mayor should make this a priority to show
volunteers their time is being respected and valued

Public Engagement Recommendation
☐ Inform (provide balanced and objective information)
☐ Consult (obtain feedback on analysis, issues, and alternatives)
☐ Involve (work with public to ensure concerns and aspirations are considered/ understood)
☐ Collaborate (partner with public in each aspect of the decision-making)
☐ Involve (place final decision making in the hands of the public)
☒ None recommended
Alignment With Hinton’s Guiding Documents
Conforms with:
Yes/No/ Comments
Partial/
NA
Council’s Strategic Plan
Community Sustainability
Plan
Municipal Policies /
Bylaws
Other plans or policies

Council Remuneration Review Committee - Presentation & Recommendations
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Options / Alternatives
1. That Council direct Administration to bring the Council Remuneration Review Committee’s
recommendations to the October 5, 2021, Regular Council Meeting for decision as
presented
And;
That Council direct Administration to bring an information report detailing the financial and
legislative implications of the Council Remuneration Review Committee’s recommendations
as presented to the October 5, 2021, Standing Committee of Council.
2. That Council direct Administration to bring the Council Remuneration Review Committee’s
recommendations to the October 5, 2021, Regular Council Meeting for decision as amended
And;
That Council direct Administration to bring an information report detailing the financial and
legislative implications of the Council Remuneration Review Committee’s recommendations
as amended by Council to the October 5, 2021, Standing Committee of Council.
3. That Council accept the Council Remuneration Review Committee’s recommendations for
information and direct Administration to bring the Council Remuneration Policy #052 to the
October 5, 2021, Council meeting for discussion.
Attachment(s)
1.
2.
3.
4.

Council Remuneration Policy #052 (with mark-up)
Council Remuneration Policy #052 (no mark-up)
Yellowhead County Council Attendance & Expense Reports
Council Remuneration Committee Recommendations Presentation

Council Remuneration Review Committee - Presentation & Recommendations
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ATTACHEMTN #1

COUNCIL REMUNERATION POLICY
Council Approved
Council (CL) #052XXXX
Approved
JulySeptember 7 1, 20082021
Next Review Date
June 30, 20212024

THE TOWN OF

HINTON
1.0

POLICY STATEMENT

1.1

The Municipal Government Act allows for compensation to be made to members
of Council for duties preformed. The Town of Hinton is committed to providing a
fair and reasonable level of Remuneration for elected officials. The Mayor and
Councillors will receive fair Remuneration for their time and Expenses consistent
with comparable communities.

2.0

PURPOSECOUNCIL COMPENSATION

2.1

To provide for the establishment of ongoing practices for the processing of claims
and payments of Honorariums, Meeting Fees, Expenses, and Benefits to the
Mayor and CouncillorsMayor and Council shall act as good stewards of the tax
paying dollars and conduct themselves in a manner that maximizes the benefit and
value to Hinton, its residents and business; while at the same time, minimizes the
financial burden to the same.

2.2

The contents of this policy shall be considered when creating Council’s annual
budget.

2.3

External market surveys will be conducted in accordance with section 4.1 of this
Policy. Market comparators willmay include:
• Edson
• Drayton Valley
• Mornville
• Whitecourt
• Olds
• Peace River

2.4

Council remuneration shouldrecommend target and not to exceed the Market
Median (60th Percentile) of the comparator municipalities.

.
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3.0

RESPONSIBILITIES

3.1

Council is responsible to:
Page
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3.1.1 Approve by resolution this Policy and any amendments; and
3.1.2 Consider the allocation of resources for successful implementation of this
Policy in the annual budget process.

3.2

Mayor and Councillors are responsible to:

3.2.1 Submit monthly timesheets for the previous month’s activities to the Executive
Assistant on a monthly basismonthly;
Formatted: Indent: Left: -0.04 cm

3.2.2
3.2.2 Submit Expense Reimbursement forms as outlined in the Travel, Expense
and Corporate Credit Card Policy.
per Policy 070: Travel, Expense and Corporate Credit Card Policy.
3.3

Chief Administrative Officer (CAO) is responsible to:

3.3.1 Implement this Policy and approve operational Procedures;
3.3.2 Review and approve Council Remuneration monthly;
3.3.3 Liaise with the Mayor or Deputy Mayor to resolve timesheet or Expense
reimbursement discrepancies; and
3.3.4 Ensure Policy and Procedure reviews occur every 4 years.3.2.3
The
Mayor shall be responsible for approving Councillor’s timesheets and
Expense form and the Deputy Mayor is responsible for approving the
mayor’s timesheet and Expense form. In the case of the mayor and/or
Deputy Mayor being absent, the outgoing Deputy Mayor may sign the
timesheet and Expense form as appropriate.
3.3
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Chief Administrative Officer (CAO) is responsible to:
3.3.1 Implement this Policy and approve operational Procedures;
3.3.2 Liaise with the Mayor or Deputy Mayor to resolve timesheet or Expense
reimbursement discrepancies; and
3.3.4 Ensure Policy and Procedure reviews occur every 4 yearson schedule.
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3.44

Director of Corporate Services is responsible to:

Formatted: Normal, Indent: Left: 0 cm, First line: 0 cm

3.44.1 Ensure all timesheets and Expense forms have been signed and approved
by the CAO Mayor/Deputy Mayor prior to payment approval;
3.44.2 Make recommendations to the CAO for necessary Policy or Procedure
amendments related to the administrative aspects of this Policy; and
3.44.43
Provide support to the Hinton Council Remuneration Review
Committee (CRRC) as necessaryoutlined in the Terms of Reference
(Schedule B).
Page
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3.55

Administration is responsible to:
3.5.1 Advise Council of time & remuneration amounts for the following:
a)
Attendance time at Regular Council Meetings,
b)
Attendance time at Standing Council Meetings, and
c)
Attendance time at Special Council Meetings.
3.55.21
Receive, CompileCompilereview, and submit for approval to the
Mayor or Deputy Mayor all Council timesheets monthly; and
3.55.32
Receive, compile, and submit for approval to the Mayor or Deputy
Mayor all Council Expense forms in a timely manner upon their submission.;
and
3.5.4 Track Councillor and Mayor attendance at conferences separately from
regular Remuneration.

3.66

Formatted: Indent: Hanging: 1.23 cm

Council Remuneration Review Committee is responsible to:
3.66.1 Provide recommendations to Council on Remuneration, Meeting Fees,
Expenses, and benefits for Hinton Council, as outlined in the CRRC Terms
of Reference in Schedule B.

4.0

PROCEDURES

4.1

Council receives recommendations for Remuneration and Meeting Fees for Mayor
and Council from the CRRC by June 30 in the year preceding to theduring the
fourth year of the Council termgeneral municipal election.

4.1.1 Administration will ensure Tthe CRRC is established and has at least 90 days will
be directed to commence work and to forward their final report to Council at a
Regular Council meeting prior to June 30 in the year preceding the general
municipal election. in the months prior to the election;

Formatted: Indent: Left: 0 cm, Hanging: 1.27 cm

4.1.2 All recommended Policy changes to Policy #052Council Remuneration Policy from
the CRRC shall be brought forward to Council at the Standing Committee meeting
immediately
before
the
Regular
Council
meeting
for
formal
presentation;presentation.
4.1.3 Approved recommendations, if any, will become effective after the General
Election for the four-year term of the new Council, unless otherwise approved by
Council. Procedures are referenced in Schedule “B”.
4.2

Mayor and Council will be remunerated with a monthly Honorarium in the amounts
outlined in Schedule “A”.
Formatted: Tab stops: 2.24 cm, Left

4.2.1 Types of activities to be included as part of the monthly Honorarium are
outlined in Schedule A.
4.2.2 Other forms of Remuneration, such as Benefits and Technology Allowance
are defined within Schedule A.
Page
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4.3

Remuneration Honorarium’s will be provided to Mayor and Council for attendance
time at the following Meetings:as outlined in Schedule “A”.
4.3.1 Regular Council Meetings, Standing Committee Meetings, Special
Meetings of Council, Committee of Council Meetings, Appointed Committee
and Board Meetings, and Workshops;
4.3.2 Meetings that occur consecutively will be considered one meeting, and
remunerated as such;
a)
Meeting Fees will be remunerated as outlined in Schedule A.

4.4

Meeting Fees and related Expenses apply to the following conferences,
conventions, seminars, and Workshops: will be provided to Mayor and Council as
outlined in Schedule “A”.
4.4.1
4.4.2
4.4.3
4.4.4

4.5

Alberta Urban Municipalities Association (AUMA) Annual
Conference;
Federation of Canadian Municipalities (FCM) Annual Conference;
Mayors’ Caucus (Mayor only); and
Municipal Leaders’ Caucus (Mayor only).

Remuneration for attendance at any non-local Additional Event, or Council
Approved Meeting, Conference, or Workshop includes the following:
4.5.1 Meeting Fees inclusive of travel time;
4.5.2 Related Expenses
Formatted: Indent: Left: 0 cm, Hanging: 1.25 cm

4.65 Where the information on the Timesheet or Expense form is unclear, or where
there may be a discrepancy, the Administration will contact the Councillor and
discuss the submission in question;question.
4.65.1 Where there is a discrepancy that cannot be resolved between
Administration and the Councillor’s submission in question related to the
interpretation of this Policy, the CAO will liaise with the Mayormayor to
obtain direction and a final decision related to the Remuneration; and
(a)
Where there is a discrepancy related to the interpretation of this
Policy and the Mayor’s Timesheet or Expense form submission, the
CAO will liaise with the Deputy Mayor to obtain direction and final
decision related to the Remuneration.
4.76

Councillors are advised to attend the annual FCM conference on a rotational basis
due to the high costs of attending the conference, and the ability to stay within
budget.
4.76.1 Councillors may attend the FCM conference once per term;
4.76.2 Where travel savings are made possible due to the location of the FCM
annual conference, additional Councillors may attend the Conference.
a)
Section 4.76.2 above is subject to the ability to remain within the
approved budget,
Page
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5.4

b)

The attendance of additional Council members is to be approved by
Council.
4.76.3 The Mayor may attend the FCM conference yearly.
4.87

Mayor and Council may attend Additional Events, Meetings, Conferences, and
self-directed Workshops at their discretion, that are deemed to be pertinent to their
roles as Members of Council.
4.87.1 Costs incurred to attend Additional Events will be considered Discretionary
Costs, to be funded through the Council Professional Development
Account.
a)
The Professional Development Account is funded to a maximum of
$3,000 per year for each Member of Council,
b)
The Professional Development Account maximum allotment per
Councillor is inclusive of any Expenses incurred for attendance at
Additional Events including registration fees, travel, and Expenses
as outlined in Policy #070in the Travel, Expense, and Corporate
Credit Card Policy.
.
c)
Funds not used by the end of each calendar year shall not be carried
over to the next year to a maximum of $6000
.d)
Professional Development Accounts must be tracked, transparent
and publicly recorded.

4.98

When the official representative (Mayor or Council designate) attends a local or
conference-related banquet in their official capacity representing the Town, the
cost of the member and the member’s partner at the banquet will be paid for by
the Town. The cost for an individual Councillor’s attendance will be paid for by the
Town with the Councillor paying for their spouse or guest’s ticket.

5.0

DEFINITIONS

5.1

Additional Events: Any event not listed in Section 4.4Schedule “A” that is relative
to the role as a Member of Council, which the Mayor or Councillor may attend at
his/her discretion, if funding is available through the Council Professional
Development Account.

5.2

Council Professional Development Account: The account from which all
Discretionary Costs are paid.

5.3

Discretionary Costs: Expenses and Meeting Fees incurred by a Member of
Council to attend an Additional Event.
Expenses: Include hotel, meals, mileage, fuel, parking, incidentals, and other
out-of-pocket expenses incurred and allowable under the Travel, Expense, and
Corporate Credit Card Policy Policy 070 (Travel Expense and Corporate Credit
Card) wwhile on Town business.
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5.5

Honorariums: The monthly rate of pay for the Mayor and Councillors.

5.6

Meeting Fees: Remuneration amounts provided to Mayor and Councillors in
addition to monthly Honorariums for attendance at Meetings, Conferences and
Workshops as outlined in Schedule A.

5.7

Non LocalNon-Local: Outside Town of Hinton boundaries.

5.8

Workshop: A meeting where Council members, Administration and others
deemed necessary, engage in discussions on a subject or project, where the
information is deemed relevant to the functions of Council.

Page
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SCHEDULE “A”

FEE SCHEDULE
Honorarium (Mayor)

$ 5,0003,750 TBD

Honorarium (Councillors)

$ 1,800

Formatted: Not Highlight

TBD

Meeting Rates
20 to 4 2 hours:

$

Up 2 to 4 hours:

$ 125

4+ hours:

$ 250

8+ hours:

$ 350

75

Examples of duties included in monthly Honorariums:
•
•

•
•
•
•
•
•
•

Golf Tournaments,
Grand Openings, charity functions, service club meetings, community events (i.e.
Canada Day events, Remembrance Day ceremonies),
Administrative duties for appointed boards and committees,
Self-directed workshops, open houses, and other public input sessions,
General day-to-day activities of the Mayor and Council,
Informal meetings with the CAO, staff, and council,
Preparation for council and committee meetings,
Independent work with residents, businesses, and other organizations undertaken
to be more familiar with an issue, program, or Town initiative or facility,
General public appearances, and other purely social events.
Golf Tournaments,
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•
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Golf Tournaments,
•
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Meeting Fees are paid on the following:
•
•
•

•
•
•

Regular and Special Council Meetings
Council Committee Meetings
Council Appointed Board meetings
Workshops driven by Administration or directed by Council
Conferences, conventions, seminars, and Workshops as outlined in Section 4.4.
Any other Meetings or Additional Events approved by Council.

The Honorariums and Meeting Fees will remain in effect, without adjustment, until
November 1, 2021the next general election.
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Expenses
Meal and mileage expenses will be set according to the Town of Hinton’s Policy 070:
Travel, Expense and Corporate Credit Card Policy.
Members of Council will not submit any expenses for alcohol or cannabis.

Benefits
Mayor and Councillors are entitled to off duty the Standard Life Insurance coverage for
elected officials as provided by Alberta Urban Municipalities Association. Full premium is
paid by the Town of Hinton. Current benefits include:
Accidental Death & Dismemberment

$ 100,000

Weekly Accident Indemnity

$

Accident Reimbursement Benefit

$ 10,000
Page $
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5,000
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Dental Expense Benefit
Councillors may opt out of the benefit program at their personal discretion.
Active Living
Mayor and Councillors will not be entitled to an Active Living Allowance.
Technology Allowance
Mayor and Councillors will be granted a one-time technology allowance of $1,500 upon
commencement of their four-year term. This allowance is to be used as each individual
sees fit (i.e.i.e., to purchase a laptop or tablet, to contribute to phone or internet bills, etc.).
The Town does not provide technological devices (i.e. laptop and cellphone) to Members
of Council.

SSCHEDULE “B”
Page
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HINTON COUNCIL REMUNERATION REVIEW COMMITTEE
TERMS OF REFERENCE

INTRODUCTION
It is important to recognize that the primary reason for individuals seeking municipal public
office is public service to the residents of the Town of Hinton. It is also important to ensure
that individuals who choose to serve their community receive adequate compensation for
their time and expenses. This document will serve to outline the mandate and terms of
reference for that independent body to be called the Council Remuneration Review
Committee (CRRC).
MANDATE
The CRRC will review the Remuneration policy and determine appropriate honorariums,
meeting fees, expenses, and benefits for the Mayor and Councillors, and will provide
recommendations in a final report to Town Council.

MEMBERSHIP
Council shall appoint up to five citizens to the Council Remuneration Review Committee
in the manner they deem appropriate.
SELECTION OF CHAIR AND MEETING SCHEDULE
The Director of Corporate Services will convene the first meeting. The five members will
elect a chairman from among their group. The group will be responsible for determining
their own schedule and method of operation subject to these terms of reference.
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TIME FRAME
The CRRC will prepare and forward present their final report to Council at a Regular
Standing Council Committee meeting meeting in the months by June 30October 31 in
the year preceding the municipal election. Should additional time (beyond reasonable
staff time) be required, the CRRC Chairman may make such a request to Town Council.
All recommended policy changes to Policy 052Council Remuneration Policy from the
CRRC shall be brought forward to council at the Standing Committee meeting
immediately before the Regular Council meeting for formal presentation. (Council
resolution of July 16, 2013).
IMPLEMENTATION
Page
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Town Council will review the recommendations received from the CRRC. Unless
otherwise recommended by the CRRC, the recommendations approved by Council will
become effective after the General Election for the four-year term of the new Council.
PROCEDURESRESPONSIBILITES
Formatted: Font: Not Bold

Council will:
i.
ii.

Follow the public recruitment process. Council will appoint members to the
Committee and will duly consider all recommendations of the Committee.
Approve any adjustments to Council remuneration package.
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The Director of Corporate Services will:
i.
ii.
iii.

iv.
v.

Act in an advisory role to the Committee.
Research and supply information to the Committee necessary to fulfill their duties.
Determine a minimum of 6 communities to be surveyed utilizing the most recent
Financial Indicator Graphs established by Municipal Affairs, specifically by
examining the optimum combination of two indicators, i.e., Population and Per
CapitalCapita Equalized Assessment.
Ensure the survey information is collected in JanuaryJune/FebruaryJuly in year
prior to a municipal election.
Prepare report based on recommendations provided by CRRC.

The Council Remuneration Review Committee shall conduct their review prudently and
cost-effectively and as is necessary to enable them to make a recommendation to
Council. As a part of their review, the CRRC will review similar practices of the Town’s
municipal comparative communities in Alberta and examine the time commitment
involved and make any appropriate recommendations. Also, in conducting their review,
the CRRC shall discuss the items required in the mandate section with each existing
member of Town Council.will make recommendations to Council in the matters of:
i.
ii.
iii.
iv.

v.

Council Remuneration (rate of pay).
Council Meeting Fee Rates.
Benefits Package (insurance coverage’s available to Elected Officials
through the Town’s provider)
The overall target compensation rate will be the market average of the
communities (i.e., 60th percentile of the survey).
Recommend whether Mayor or Council positions should be full time or part
time.
Any other recommendations related to Council Remuneration that the
Committee deems appropriate.
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The Duties of the Chair include:
i.

The Chair is the only member of the Committee authorized to speak for the
Committee (beyond simply reporting Board decisions), other than in specifically
authorized instances.
Page
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ii.
iii.
iv.

The Chair is empowered to chair Committee meetings with all the commonly
accepted power of that position (i.e., ruling, recognizing).
The Chair will ensure that decisions are documented in written format.
The Chair or Vice Chair will put their recommendations in writing and present in
person to Council regarding any recommendations of the Committee.
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PROCEDURES
COMMITEE

FOR

COUNCIL

REMUNERATION

REVIEW
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Timing of the Formation of the Committee:
i.
The committee will be established inby FebruaryJune the year prior to election
year. The committee will have 90 days to meet, review the remuneration data and
make a recommendation to Council by June 30October 31 of that year.
ii.
The Committee will be composed of up to 5 citizen members appointed by Council.
Terms of the Committee members:
Each member of the Committee shall be appointed for one year.
A member of the Committee may serve for a maximum of three consecutive terms
after which he/she shall not be appoint for one term.

Formatted: Font: (Default) Arial, 12 pt, Bold

Formatted: Numbered + Level: 1 + Numbering Style: i,
ii, iii, … + Start at: 1 + Alignment: Right + Aligned at:
0.63 cm + Indent at: 1.27 cm
Formatted: Indent: Left: 1.27 cm, No bullets or
numbering

Quorum & Meetings:
i.
ii.

Formatted: Normal, No bullets or numbering

The Committee shall appoint a Chair and Vice Chair at its first meeting.
In the event the Chair is unable to fulfill his/her their duties, the Vice
ChairCommittee will assume the role of Chairnominate an alternate.
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The work of the CRRC is to be strictly confidential. The final report of the CRRC will be
delivered to Town Council at an open session of Council at which time the report will be
dealt with in an open session of Council. meeting.
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RESOURCES
The Director of Corporate Services, or his/her designate, will provide administrative
support to the CRRC. At the discretion of the Director of Corporate Services, the services
of an “Independent Consultant” may be used to provide research and professional
guidance to the CRRC. Should additional resources beyond the reasonable time of Town
staff be required, the CRRC Chairman may make such a request to Town Council. In
order for the Director of Corporate Services, or his/her designate, to provide that support,
the Director of Corporate Services, or his/her designate, will need to be aware of CRRC
deliberations. The Director of Corporate Services, or his/her designate, will hold all such
information in strict confidence.
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VOLUNTEER STATUS
The members of the CRRC will receive no salary per-diem or honorarium for their
voluntary services. The Town of Hinton will reimburse any out-of-pocket expenses in
accordance with the Town of Hinton policies.
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ATTACHMENT #2

COUNCIL REMUNERATION POLICY
Council Approved
Council (CL) XXXX
Approved
September 7, 2021
Next Review Date
June 30, 2024

THE TOWN OF

HINTON
1.0

POLICY STATEMENT

1.1

The Municipal Government Act allows for compensation to be made to members
of Council for duties preformed. The Town of Hinton is committed to providing a
fair and reasonable level of Remuneration for elected officials. The Mayor and
Councillors will receive fair Remuneration for their time and Expenses consistent
with comparable communities.

2.0

COUNCIL COMPENSATION

2.1

Mayor and Council shall act as good stewards of the tax paying dollars and conduct
themselves in a manner that maximizes the benefit and value to Hinton, its
residents and business; while at the same time, minimizes the financial burden to
the same.

2.2

The contents of this policy shall be considered when creating Council’s annual
budget.

2.3

External market surveys will be conducted in accordance with section 4.1 of this
Policy. Market comparators may include:
• Edson
• Drayton Valley
• Mornville
• Whitecourt
• Olds
• Peace River

2.4

Council remuneration should target and not to exceed the Market (60th Percentile)
of the comparator municipalities.

3.0

RESPONSIBILITIES

3.1

Council is responsible to:
3.1.1 Approve by resolution this Policy and any amendments; and
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3.1.2 Consider the allocation of resources for successful implementation of this
Policy in the annual budget process.
3.2

Mayor and Councillors are responsible to:
3.2.1 Submit monthly timesheets for the previous month’s activities to the
Executive Assistant monthly;
3.2.2 Submit Expense Reimbursement forms as outlined in the Travel, Expense
and Corporate Credit Card Policy.
3.2.3 The Mayor shall be responsible for approving Councillor’s timesheets and
Expense form and the Deputy Mayor is responsible for approving the
mayor’s timesheet and Expense form. In the case of the mayor and/or
Deputy Mayor being absent, the outgoing Deputy Mayor may sign the
timesheet and Expense form as appropriate.

3.3

Chief Administrative Officer (CAO) is responsible to:
3.3.1 Implement this Policy and operational Procedures;
3.3.2 Liaise with the Mayor or Deputy Mayor to resolve timesheet or Expense
reimbursement discrepancies; and
3.3.4 Ensure Policy and Procedure reviews occur on schedule.

3.

Director of Corporate Services is responsible to:
3..1
3..2
3..3

3.5

Ensure all timesheets and Expense forms have been signed and approved
by the Mayor/Deputy Mayor prior to payment approval;
Make recommendations to the CAO for necessary Policy or Procedure
amendments related to the administrative aspects of this Policy; and
Provide support to the Council Remuneration Review Committee (CRRC)
as outlined in the Terms of Reference (Schedule B).

Administration is responsible to:
3.5.1 Receive, review, and submit for approval to the Mayor or Deputy Mayor all
Council timesheets monthly; and
3.5.2 Receive, compile, and submit for approval to the Mayor or Deputy Mayor all
Council Expense forms in a timely manner upon their submission.

3.6

Council Remuneration Review Committee is responsible to:
3.6.1 Provide recommendations to Council on Remuneration, Meeting Fees,
Expenses, and benefits for Hinton Council, as outlined in the CRRC Terms
of Reference in Schedule B.

4.0

PROCEDURES

4.1

Procedures are referenced in Schedule “B”.
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4.2

Mayor and Council will be remunerated with a monthly Honorarium in the amounts
outlined in Schedule “A”.

4.3

Honorarium’s will be provided to Mayor and Council as outlined in Schedule “A”.

4.4

Meeting Fees will be provided to Mayor and Council as outlined in Schedule “A”.

4.5

Where the information on the Timesheet or Expense form is unclear, or where
there may be a discrepancy, the Administration will contact the Councillor and
discuss the submission in question.
4.5.1 Where there is a discrepancy that cannot be resolved between
Administration and the Councillor’s submission in question related to the
interpretation of this Policy, the CAO will liaise with the mayor to obtain
direction and a final decision related to the Remuneration; and
(a)
Where there is a discrepancy related to the interpretation of this
Policy and the Mayor’s Timesheet or Expense form submission, the
CAO will liaise with the Deputy Mayor to obtain direction and final
decision related to the Remuneration.

4.6

Councillors are advised to attend the annual FCM conference on a rotational basis
due to the high costs of attending the conference, and the ability to stay within
budget.
4.6.1 Councillors may attend the FCM conference once per term;
4.6.2 Where travel savings are made possible due to the location of the FCM
annual conference, additional Councillors may attend the Conference.
a)
Section 4.6.2 above is subject to the ability to remain within the
approved budget,
b)
The attendance of additional Council members is to be approved by
Council.
4.6.3 The Mayor may attend the FCM conference yearly.

4.7

Mayor and Council may attend Additional Events, Meetings, Conferences, and
self-directed Workshops at their discretion, that are deemed to be pertinent to their
roles as Members of Council.
4.7.1 Costs incurred to attend Additional Events, other than Meeting Fees, will be
considered Discretionary Costs, to be funded through the Council
Professional Development Account.
a)
The Professional Development Account is funded to a maximum of
$3,000 per year for each Member of Council,
b)
The Professional Development Account maximum allotment per
Councillor is inclusive of any Expenses incurred for attendance at
Additional Events including registration fees, travel, and Expenses
as outlined in the Travel, Expense, and Corporate Credit Card
Policy.
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c)
d)

Funds not used by the end of each calendar year shall be carried
over to the next year to a maximum of $6000
Professional Development Accounts must be tracked, transparent
and publicly recorded.

4.8

When the official representative (Mayor or Council designate) attends a local or
conference-related banquet in their official capacity representing the Town, the
cost of the member and the member’s partner at the banquet will be paid for by
the Town. The cost for an individual Councillor’s attendance will be paid for by the
Town with the Councillor paying for their spouse or guest’s ticket.

5.0

DEFINITIONS

5.1

Additional Events: Any event not listed in Schedule “A” that is relative to the role
as a Member of Council, which the Mayor or Councillor may attend at thier
discretion, if funding is available through the Council Professional Development
Account.

5.2

Council Professional Development Account: The account from which all
Discretionary Costs are paid.

5.3

Discretionary Costs: Expenses and Meeting Fees incurred by a Member of
Council to attend an Additional Event.

5.4

Expenses: Include hotel, meals, mileage, fuel, parking, incidentals, and other
out-of-pocket expenses incurred and allowable under the Travel, Expense, and
Corporate Credit Card Policy while on Town business.

5.5

Honorariums: The monthly rate of pay for the Mayor and Councillors.

5.6

Meeting Fees: Remuneration amounts provided to Mayor and Councillors in
addition to monthly Honorariums for attendance at Meetings, Conferences and
Workshops as outlined in Schedule A.

5.7

Non-Local: Outside Town of Hinton boundaries.

5.8

Workshop: A meeting where Council members, Administration and others
deemed necessary, engage in discussions on a subject or project, where the
information is deemed relevant to the functions of Council.
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SCHEDULE “A”
FEE SCHEDULE
Honorarium (Mayor)

$ 3,750

Honorarium (Councillors)

$ 1,800

Meeting Rates
0 to 2 hours:

$

75

2 to 4 hours:

$ 125

4+ hours:

$ 250

Examples of duties included in monthly Honorariums:
•

•
•
•
•
•
•
•
•

Grand Openings, charity functions, service club meetings, community events (i.e.
Canada Day events, Remembrance Day ceremonies),
Administrative duties for appointed boards and committees,
Self-directed workshops, open houses, and other public input sessions,
General day-to-day activities of the Mayor and Council,
Informal meetings with the CAO, staff, and council,
Preparation for council and committee meetings,
Independent work with residents, businesses, and other organizations undertaken
to be more familiar with an issue, program, or Town initiative or facility,
General public appearances, and other purely social events.
Golf Tournaments,

Meeting Fees are paid on the following:
•
•
•

•
•
•

Regular and Special Council Meetings
Council Committee Meetings
Council Appointed Board meetings
Workshops driven by Administration or directed by Council
Additional Events including Conferences, conventions, seminars, and Workshops
as outlined in Section 4.7.
Any other Meetings or Additional Events approved by Council.

The Honorariums and Meeting Fees will remain in effect, without adjustment, until
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the next general election.

Expenses
Meal and mileage expenses will be set according to the Town of Hinton’s Travel, Expense
and Corporate Credit Card Policy.
Members of Council will not submit any expenses for alcohol or cannabis.
Benefits
Mayor and Councillors are entitled to off duty Standard Life Insurance coverage for
elected officials as provided by Alberta Urban Municipalities Association. Full premium is
paid by the Town of Hinton. Current benefits include:
Accidental Death & Dismemberment
Weekly Accident Indemnity
Accident Reimbursement Benefit
Dental Expense Benefit
Councillors may opt out of the benefit program at their personal discretion.
Active Living
Mayor and Councillors will not be entitled to an Active Living Allowance.
Technology Allowance
Mayor and Councillors will be granted a one-time technology allowance of $1,500 upon
commencement of their four-year term. This allowance is to be used as each individual
sees fit (i.e., to purchase a laptop or tablet, to contribute to phone or internet bills, etc.).
The Town does not provide technological devices (i.e. laptop and cellphone) to Members
of Council.
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SCHEDULE “B”
HINTON COUNCIL REMUNERATION REVIEW COMMITTEE
TERMS OF REFERENCE
INTRODUCTION
It is important to recognize that the primary reason for individuals seeking municipal public
office is public service to the residents of the Town of Hinton. It is also important to ensure
that individuals who choose to serve their community receive adequate compensation for
their time and expenses. This document will serve to outline the mandate and terms of
reference for that independent body to be called the Council Remuneration Review
Committee (CRRC).
MANDATE
The CRRC will review the Remuneration policy and determine appropriate honorariums,
meeting fees, expenses, and benefits for the Mayor and Councillors, and will provide
recommendations in a final report to Town Council.
MEMBERSHIP
Council shall appoint up to five citizens to the Council Remuneration Review Committee
in the manner they deem appropriate.
SELECTION OF CHAIR AND MEETING SCHEDULE
The Director of Corporate Services will convene the first meeting. The five members will
elect a chair from among their group. The group will be responsible for determining their
own schedule and method of operation subject to these terms of reference.
TIME FRAME
The CRRC will prepare and present their final report to Council at a Standing Committee
meeting by October 31 in the year preceding the municipal election. Should additional
time (beyond reasonable staff time) be required, the CRRC Chairman may make such a
request to Town Council.
All recommended policy changes to Council Remuneration Policy from the CRRC shall
be brought forward to council at the Standing Committee meeting immediately before the
Regular Council meeting for formal presentation.
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IMPLEMENTATION
Town Council will review the recommendations received from the CRRC. Unless
otherwise recommended by the CRRC, the recommendations approved by Council will
become effective after the General Election for the four-year term of the new Council.
RESPONSIBILITIES
Council will:
i.
ii.

Follow the public recruitment process. Council will appoint members to the
Committee and will duly consider all recommendations of the Committee.
Approve any adjustments to Council remuneration package.

The Director of Corporate Services will:
i.
ii.
iii.

iv.
v.

Act in an advisory role to the Committee.
Research and supply information to the Committee necessary to fulfill their duties.
Determine a minimum of 6 communities to be surveyed utilizing the most recent
Financial Indicator Graphs established by Municipal Affairs, specifically by
examining the optimum combination of two indicators, i.e., Population and Per
Capita Equalized Assessment.
Ensure the survey information is collected in June/July in year prior to a municipal
election.
Prepare report based on recommendations provided by CRRC.

The Council Remuneration Review Committee will make recommendations to Council in
the matters of:
i.
ii.
iii.
iv.
v.

Council Remuneration (rate of pay).
Council Meeting Fee Rates.
Benefits Package (insurance coverage’s available to Elected Officials
through the Town’s provider)
The overall target compensation rate will be the market average of the
communities (i.e., 60th percentile of the survey).
Any other recommendations related to Council Remuneration that the
Committee deems appropriate.

The Duties of the Chair include:
i.
ii.
iii.
iv.

The Chair is the only member of the Committee authorized to speak for the
Committee (beyond simply reporting Board decisions), other than in specifically
authorized instances.
The Chair is empowered to chair Committee meetings with all the commonly
accepted power of that position (i.e., ruling, recognizing).
The Chair will ensure that decisions are documented in written format.
The Chair will put their recommendations in writing and present in person to
Council regarding any recommendations of the Committee.
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PROCEDURES FOR COUNCIL REMUNERATION REVIEW COMMITEE
Timing of the Formation of the Committee:
i.
The committee will be established by June the year prior to election year and make
a recommendation to Council by October 31 of that year.
ii.
The Committee will be composed of up to 5 citizen members appointed by Council.
Quorum & Meetings:
i.
The Committee shall appoint a Chair at its first meeting.
ii.
In the event the Chair is unable to fulfill their duties, the Committee will nominate
an alternate.
CONFIDENTIALITY
The work of the CRRC is to be strictly confidential. The final report of the CRRC will be
delivered to Town Council at an open session of Council at which time the report will be
dealt with in an open session of Council.
VOLUNTEER STATUS
The members of the CRRC will receive no per-diem or honorarium for their voluntary
services. The Town of Hinton will reimburse any out-of-pocket expenses in accordance
with the Town of Hinton policies.
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2021 COUNCIL
REMUNERATION
REVIEW COMMITTEE
z

RECOMMENDATIONS OF THE
Council Remuneration Review Committee - Presentation & Recommendations

ATTACHMENT #4
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z

Short Timelines for Important Work

▪

The CRRC was unable to prepare recommendations in all areas
they wished to address due to compressed timelines. (ie.
including council meetings in honorarium)

▪

Timelines need to be adjusted to allow additional time to set
dates, prepare reports, information packages, etc. The CRRC
proposes moving the review to the third year of the term and
beginning the process earlier in the year.
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z

Council Remuneration
Mayor

Council

$3,750 (-$1,250)

$1,800 (-/+ $0)

0 – 2 Hours

$75 (-$50)

$75 (-$50)

2 – 4 Hours

$125 (-/+ $0)

$125 (-/+ $0)

4+ Hours

$250 (-/+ $0)

$250 (-/+ $0)

8+ Hours

$250 (-$100)

$250 (-$100)

Monthly Honorarium
Per Diem (Meeting Fees)
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z

Council Remuneration (Cont.)

▪

Council honorarium unchanged in light of current economic
situation

▪

Honorariums should not exceed 60th percentile of similar
communities

▪

Mayor’s position in Hinton be changed to remove full-time in the
title
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Benefits & Professional Development
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▪

The AUMA benefits package for elected officials be offered with
the premium paid by the Town (currently paid by the elected
official).

▪

Professional development fund be carried forward up to one
year.

▪

Professional development be reported on the website, similar to
expense reporting.

▪

Recommend that the policy include a caveat that the
professional development budget be reviewed annually.

Council Remuneration Review Committee - Presentation & Recommendations

z

Reporting

▪

The Mayor will review and approve timekeeping and expense
reports of all Councillors.

▪

The Deputy will review and approve timekeeping and expense
reports of the Mayor.

▪

The Mayor and Council complete attendance and professional
development reports filed online with expense reporting.
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Policy Housekeeping
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▪

Include in policy that the Town will not pay or reimburse for
alcohol or cannabis.

▪

That the Council Remuneration Review occur in the 3rd year of
Council’s 4-year term.

▪

Administration prepare a report on council remuneration with
comparable municipalities in advance of the CRRC’s initial
meeting.

▪

That guiding principles, mirroring the Town of Morinville, be
incorporated into the policy.
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z

Policy Housekeeping (Cont.)

▪

The CRRC feels that meetings over scheduled time could be
reduced or eliminated by:
▪

Effective/Efficient meeting management – roles and responsibilities
of the Chair

▪

Focus PD on this area so that council is able to work effectively

▪

Encourage preparation prior to coming to meetings
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TOWN OF HINTON
Administrative Report
☒ DIRECTION REQUEST

☐ REQUEST FOR DECISION

☐ INFORMATION ITEM

DATE:

Standing Committee Meeting of September 21, 2021

PRESENTED BY:

Laura Howarth, Interim Chief Administrative Officer

RE:

TAX PENALTY AND TAX INSTALLMENT PAYMENT PLAN (TIPP) BYLAW

Recommended Action
That Committee direct Administration to bring the Tax Penalty and Tax Installment Payment Plan Bylaw
No.1164 to the October 5, 2021, to receive all three readings.
Background
The current Tax Penalty Bylaw 800-1 (Attachment 1) was last reviewed in 1995. Significant
organizational and legislative changes since that review lead to a need to review this bylaw. These
changes included changes in position titles, program requirements and a review of the Municipal
Government Act.
The most significant revision is the addition of the legislative support for the Tax Installment Payment
Plan (TIPP).
Analysis
Tax penalties are the tool that municipalities use to promote the collection of taxes. On a broad scale
they promote the collection of taxes on the timeline required by the municipality. This is the reason that
most municipalities structure penalty dates around the due date of taxes and the calendar year end. In
order for this collection tool to be applied equitably in the community it is important that penalty dates
be firm. For this reason, the penalties are captured in a bylaw with no mechanism for an individual to
request Administration consider treatment different than all other taxpayers.
The tax penalties in the bylaw remain unchanged. There are two current tax penalties (July 1st at 9%
and August 1st at 6%) and one arrears penalty (January 1st at 15%).
The existing bylaw contained a penalty avoidance process where at the discretion of the Treasurer
(General Manager of Corporate Services), a taxpayer could make alternate payment arrangements and
avoid penalties. This section of the bylaw was rendered obsolete with the introduction of the Tax
Installment Payment Plan (TIPP) which allows taxpayers to enter a payment plan; therefore avoiding
penalties, and further removing the subjectivity of allowing payment discretion at the judgment of the
Treasurer. The proposed draft (Attachment 2) removes the wording around the subjective program and
substitutes to the framework for the Tax Installment Payment Plan (TIPP).

Written by: Robert Osmond, Strategic Financial Support

Tax Penalty Bylaw
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Implications of Decision
Financial Implications
Items
Operating Cost/Implications

Comments
The draft bylaw reflects the procedures that are
currently in place. The passing of this bylaw will have
no cost or process implications.
N/A
N/A
N/A
N/A

Capital Cost
Budget Available
Source of Funds
Unbudgeted Costs

Level of Service Implications
o None
Public Engagement
o None
Communications
o There is no specific need for additional public communication as the changes proposed
are not different than current practice. However, relaunching the TIPP may help attract
more people to this program as some banks begin to move mortgage holders away from
including property taxes in their mortgage payments.
Risk / Liability
o None.
Legislative Implications
Conforms with:
Council’s Strategic Plan
Community Sustainability
Plan
Municipal Policies or Bylaws
Provincial Laws or MGA
Other plans or policies

Yes/No/
Partial/N/A
Yes
Yes
Yes
Yes
N/A

Comments
Goal 3 – The Town of Hinton is innovative,
efficient, and exceptional in its service delivery.
Ensure local governments and authorities are
responsive to the needs of the community.
Conforms with Municipal Policies and Bylaws.
MGA S. 340, 344, 345

Options / Alternatives
1. That Committee direct Administration to bring the Tax Penalty and Tax Installment Payment
Plan Bylaw No.1164 to the October 5, 2021, Regular Council Meeting for decision as presented.
2. That Committee direct Administration to bring the Tax Penalty and Tax Installment Payment
Plan Bylaw No.1164 to the October 5, 2021, Regular Council Meeting for decision with the
following amendments:
3. That Committee direct Administration to bring the Draft Tax Penalty and Tax Installment
Payment Plan Bylaw #1164 to a future Standing Committee Meeting for further review.
Attachment(s)
1. Tax Penalty Bylaw 880-1
2. DRAFT Tax Penalty Bylaw No.1164

Tax Penalty Bylaw
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ATTACHMENT #1
TOWN OF HINTON
BY-LAW NO. 800-1
A BY.LAW OF THE TOWN OF HINTON
IN THE PROVINCE OF ALBERTA
WN AS "THE TAX PAYMENT AND PENALTY BY-LAW'"
PROVIDE FOR CERTAIN METHODS OF PAYMENT
TAIN PENALTIES TO BE APPLIED AND ASSESSED
AND IN A MANNER AS HEREINAFTER PRESCRIBED.

TO BE
AND
AND
AT

pursuant to the Municipal Government Act, being Chapter M-26.1 of the
Statues of Alberta, 1994 ancl amendments thereto, providei for the payment of
taxes and for certain penalties for unpaid taxes.

/'1.

WHEREAS

the Council of the Town of Hinton deems it advisable to provide for certain
of payment for taxes and certain penalties for unpaid taxes.

THEREFORE

the Council of the Town of Hinton under the auth ority and pursuant to the
of the Municipal Government Act as amended, DOES HEREBY
AS FOLLOWS:

.,,.1

1

(a)

Treasurer shall be the Treasurer

of the Town of Hinton or

his

designate.

1

(b)

owner means, in the case of land, the person registered under the
Land Titles Act as the Owner, and in the case of property other
than land, the person in legal possession thereof.

(.)

current Taxes mean the amount of the total levy as shown on the
Tax Notice, for any one year, to be the total amount rlue and
payable, including such amounts that may be assessed from time to
time during the year as penalties, but excluding any amounts carried
forward from a preceding year.

(d)

Penalty Date means the date on or after whish a penalty may be
assessed on unpaid taxes and shall be determined in a manner as
hereinafter provided.

That a penalty shall not be assessed on the amount <Iue and owed for
current taxes in any year prior to the expiration of thirty (30) days after
the date of mailing tax notices to the owners, whichever shall be the later
date.

3.

4.

That the date so determined in Section 2 shall be known as the "Penalty
Date".

(a)
(b)

That current taxes remaining unpaid at the time of the penalty date,
shall be assessed a penalty in the amount of nine (9o/o) percent.

That current taxes remaining unpaid thirty (30) days after the
penalty date, shall be assess a further penalty in the amount of six
(6Vo) percent.

Tax Penalty Bylaw
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5.

.l

That Section 4 shall not apply, except as hereinafter provided, to the
taxes of an owner who has made on or before the 30th day of June, an
arrangement satisfactory to the Treasurer for the payment be instalments
of the full amount of the ta:ces in any one year.
Except for the instalment owed for the month of December, a period of
grace of thirty (30) days may be applied to any one instalment payment
and in default of payment of such instalment, the instalment in default
and all subsequent instalments shall be forthwith become due and
payable; and such amounts remaining unpaid shall be subject to the same
penalties and terms as all other current taxes.

6.

That all taxes remaining unpaid after the 31st day of December in the
year in which they are levied shall have thereto by way of penalty, an
amount equal to fifteen (15Vo) percent of the outstanding b4lance, such
penalty to be assessed on the first day of January of the succeeding year
so long as the tzures remain unpaid.

That any percentage charge imposed under Section 4 and 6 shall
added to and forms a part of the unpaid taxes.

be

That nothing in this By-Law shall be construed to extend the time for
payment of taxes nor in any way to impair the right of the distress or any
other remedy provided hy the Municipal Government Aet for the
collection of taxes.
That this By-Law shall come into effect upon the date of the final passing
thereof.

A FIRST TIME

THIS

A SECOND TIME

A THIRD TIME

5TH DAY OF DECEMBER, A.D.

THIS

THIS

1995.

5TH DAY OF DECEMBER, A.D.

5TH DAY OF DECEMBER, A.D.

1995

1995.

MAYOR.

DIR

ADMI

OR
OF
ATION AND
DEVELOPMENT
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ATTACHMENT #2

TOWN OF HINTON
BYLAWNO.1164
BYLAW OF THE TOWN OF HINTON IN THE PROVINCE OF ALBERTA
TO IMPOSE PENALTIES ON UNPAID TAXES AND TAX ARREARS

WHEREAS the Municipal Government Act, R.S.A. 2000, Act M-26 and amendments thereto,
authorizes Council to impose penalties in the year in which a tax is imposed if the tax remains
unpaid after the due date shown on the tax notice; and
WHEREAS the Municipal Government Act authorizes Council to impose penalties in any year
following the year in which a tax is imposed if the tax remains unpaid after December 31st of the
year in which it is imposed;
NOW THEREFORE the Council of the Town of Hinton, in the Province of Alberta, duly
assembled and under the powers conferred upon it by the Municipal Government Act, RSA
2000, Chapter M-26, and amendments thereto, enacts as follows:
1. Title
1.1 This bylaw may be cited as the “Tax Penalty Bylaw”.
2. Definitions
In this bylaw:
“Current Tax” means all taxes which are imposed during the tax year;
“Tax Arrears” means all taxes which remain unpaid after December 31st of the year in which it is
imposed;
“Tax Year” means the annual period in which taxes are imposed, commencing January 1st and
ending December 31st.
3. Tax Penalties
3.1 All taxes remaining unpaid after the due date shown on the tax notice shall be subject to
penalties in accordance with this bylaw.
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3.2 Current Taxes or any portion thereof that remain unpaid on the date of the penalties
outlined below shall have penalties imposed on the dates and at the rates specified
below:
3.2.1. July 1st at a rate of nine percent (9%); and
3.2.2. August 1st at a rate of six percent (6%).
3.3 Tax Arrears of any portion thereof that remain unpaid shall have penalties imposed on
the dates and at the rates specified below:
3.4 January 1st at a rate of nine percent (15%).
4. Tax Instalment Payment Plan (TIPP)
4.1 The taxpayers of the Town of Hinton shall have access to a pre-authorized monthly
instalment plan to provide for the payment of property taxes, local improvement taxes,
and special taxes instalment for January to December in any year provided the following
conditions are met:
4.1.1. The plan must provide for equal monthly payments and account for full payment
of the account on or before December 31st of the year.
4.1.2. The taxpayer’s account must be brought current to enroll in the Tax Instalment
Payment Plan.
4.1.3. Instalment payment date must be the 15th of each month.
4.1.4. The taxpayer must complete and sign a TIPP Agreement Form.
4.2 The monthly instalment will be calculated as one-twelfth (1/12th) of the prior year’s tax
levy. The amount can be increased at the written request of the taxpayer.
4.3 On July 1st the monthly instalment will be adjusted (up or down) for the current year’s tax
levy to ensure the account is paid in full by the end of the year.
4.4 Property Tax Penalties will not be applied to accounts enrolled in the Tax Instalment
Prepayment Plan.
4.5 A grace period of 30 days will be provided for any missed payment of the Tax Instalment
Prepayment Plan. Accounts that fail to make up payments within the 30-day grace
period or miss three payments within the tax year will be removed from the Tax
Instalment Prepayment Plan.
4.6 Accounts removed from the Tax Instalment Prepayment Plan for missed payments not
made within the 30-day grace period or for missing three payments within a calendar
year will be subject to retroactive penalties on the actual account balance at the penalty
date.
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5. Repeal and Effective Date
5.1 Bylaw #800-1 is repealed upon this bylaw coming into effect.
5.2 This Bylaw shall come into force and effect on final reading.

READ A FIRST TIME this _____ DAY OF _______________, 2021.
READ A SECOND TIME this _____ DAY OF _______________, 2021.
READ A THIRD TIME this _____ DAY OF _______________, 2021.

_______________________________
MAYOR
_______________________________
CHIEF ADMINISTRATIVE OFFICER
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TOWN OF HINTON
Administrative Report
☒ DIRECTION REQUEST

☐ REQUEST FOR DECISION

☐ INFORMATION ITEM

DATE:

Standing Committee Meeting of September 21, 2021

FROM:

Laura Howarth, Interim Chief Administrative Officer

RE:

CIVIC PARTNERSHIPS – 2022 PROPOSED PARTNERSHIP REPORT

Recommended Action
That Committee accept the Civic Partnerships – 2022 Proposed Partnership Report for information and
direct Administration to bring the Hinton Historical Society 2021 bridge funding request forward to the
October 5, 2021, Regular Council Meeting for decision.
Background
In the fall of 2020 Council approved Civic Partnership Policy CL-1107 (Attachment 1) which is
established to formalize how the Town considers, evaluates, and enters into Partnership Agreements
to provide funding or nonmonetary support to Civic Agencies for mutually beneficial initiatives.
Agencies classified in Category #1, #2A, and #2B are eligible for partnership funding. As such, the Civic
Partnership Policy does not govern the Community Grant Program and does not attempt to restrict or
define Council’s will and ability to provide donations. The Policy does, however, allow for the
consideration of all Agencies to transition between categories as established through an administrative
screening process. Policy CL-1107 also provides decision-making criteria for use by Council and
Administration when responding to requests for partnership funding. Further, Policy CL-1107 achieves
consistency, fairness, and demonstrates due diligence with respect to the use of public funds.
To ensure Council can best balance funding requests, Administration has aligned this Policy to coincide
with the annual budget process. To best prepare, both Council and Administration in managing potential
partnership proposals, this Policy commits Administration to provide an annual Partnership Inventory
Report. The Partnership Inventory Report (Attachment 2 – page 8) and associated Civic Agency
Inventory (Attachment 3 – page 11) were provided to Council on June 22, 2021. Policy CL-1107 also
commits Administration to provide this Proposed Partnership Report which aims to provide Council with
a forecast of what funding is expected to be asked for through the annual Civic Agency presentations
that occur in November as part of the 2022 budget process. This report is also further intended to
provide an opportunity for Council to direct Administration to draft agreements with Civic Agencies as
directed in order that they are prepared and can be finalized in short order after the Civic Agency
presentations in the fall.
At the September 14, 2021, Standing Committee of Council, Committee provided the following direction:
“That Committee direct Administration to bring back an action item to the September 21st
Standing Committee Meeting of Council including possible options for bridge funding the Hinton
Historical Society allotment for 2021”.

Written by: Heather Waye, Strategic Services Manager
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To address this motion, Administration has included the required information within the Hinton Historical
Society section of this report.
Analysis
Administration has continued to have a dialogue with the historically funded Civic Agencies as required,
in order to inform this report, and is providing recommendations for each of the proposed partnerships.
Only Agencies who have been historically funded, and do not hold a current agreement (or whose
agreements will expire in 2021) are being evaluated in this report. Consideration for the needs of each
Agency and Key Performance Indicators (KPI) have been identified by Administration in order to inform
the outlines for the contents of the proposed partnerships. The KPIs that are recommended for inclusion
in each respective agreement are recommended with the aim of ensuring administrative and Council
oversight and demonstrates financial transparency and accountability for public funds.
Hinton Golfing Society:
The current agreement is set to expire on October 31, 2021. The Expression of Interest (EOI) process
for the Golf Course is underway, and a report will be forthcoming to Council later in the fall. Thus,
Administration’s recommendation for partnership related to this asset and group will be determined in
the near future.
Upon receiving the EOI information, should Council wish to proceed with the Golfing Society for another
agreement term, Administration is recommending no changes to the current verbiage within the
agreement.
Recommended Funding Amount: $0
Recommended Agreement Duration: 1 year
Recommended Agreement KPI: As currently set out in the agreement which includes:
 Repayment of current account receivables in the amount of $201,892.32.
 Financial reporting to Administration and Council.
Chamber of Commerce:
The current agreement is set to expire on December 31, 2021. Administration is recommending the
following inclusions in the draft agreement for 2022:
Recommended Funding Amount: $23,000.00 as per the previously requested amount.
The Chamber requested an additional $30,000.00 in 2021 and was awarded this amount.
Recommended Agreement Duration: 1-3 years.
Recommended Agreement KPI:
 Financial reporting to Council.
 Council input as to the programs and services offered. This section of the agreement could be
made more robust.
Fohn Festival:
There is no current agreement with this group. Administration has reached out to this group to confirm
whether interest in an agreement exists. Unfortunately, the group has not met through the summer
months and the board is expected to undergo changes at their fall meeting. The current chair has noted
that it is likely the new board will want to secure funding, but that the required amount and official
decision has not yet been made. Through discussion, it was determined that for the purpose of this
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report, Administration and Council should expect that the incoming board will seek the same amount of
funding as in previous years, and that should it be the will of Council, the group would appreciate that
Administration begin drafting an agreement for 2022.
Administration will be invited to attend the fall meeting of this group in order to determine the new
board’s appetite for a proposed agreement. Administration is recommending that the following be
included in the draft agreement for 2022:
Funding Amount: $8,200
Agreement Duration: 1 year
Agreement KPI:
 Financial Reporting (pre and post-event) to Council.
 Adherence to the event’s cultural mandate.
 Hold a regular meeting schedule that is easily accessible to Administration, Council and the
public.
 Ensure meeting minutes are kept and include regular financial reporting to the board.
 Ensure meeting minutes are available for review by Council and/or Administration upon request.
 Ensure contact information for the board remains current and available to Administration and
Council.
Based on performance with respect to the above KPI, Council will have the opportunity to provide a
more long-term agreement to this group as part of the 2022 Civic Partnership process in preparation
for the 2023 budget.
Hinton Historical Society:
At the September 14, 2021, Standing Committee Meeting, Council received a delegation presentation
by the Hinton Historical Society. The group explained that the 2021 municipal funding reduction from
$85000 to $65000 has contributed to the Society’s need for additional funding in order to ensure that
the museum is able to remain open for the remainder of 2021, and into March/April of 2022 when they
would typically receive Civic Agency funding from the Town.
During this presentation, Council learned that Hinton’s museum offers a greater scope of services than
any other within our region, yet they receive the least amount of municipal funding. Council also learned
of challenges in accessing funding from Yellowhead County (YHC) due to current YHC policies with
respect to ownership of the museum building. Grants for summer students which were awarded to the
Society also had to be returned as matching funds were not available due to the 2021 reduction in
municipal funding which had been leveraged for grant funding in previous years.
In order to assist the Hinton Historical Society in keeping the museum doors open in 2021, Council
provided the following motion:
“That committee direct Administration to bring back an action item to the September 21st
Standing Committee Meeting of Council including possible options for bridge funding the Hinton
Historical Society allotment for 2021”.
Administration has since identified the following funding sources that could be combined to fund the
Hinton Historical Society’s request of $10,000:
1. $9,100 – Funded from the remainder of the unawarded Community Grant funds.
2. $900 – Funded from Council Donations. The Council Donations account currently has $3,500 in
available funds.
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In order to ensure that Hinton residents and visitors continue to have access to the museum in 2022,
Administration is recommending reinstatement of the $85,000 for a one-year period to allow the Society
and Administration to work together to address issues surrounding funding from YHC, building
ownership, and other funding options or expense reductions. The findings of the work conducted
between the parties will be used to inform partnership agreement considerations into 2023 and beyond.
Recommended Funding Amount: $85,000
Council may also consider a lower funding amount ($65,000), with additional conditional funding
($20,000) that is awarded to the Society contingent upon the successful application of grants. These
funds would be for the purpose of matching grants only.
Recommended Agreement Duration: 1 year
Agreement KPI:
 Financial Reporting to Council.
 Council input as to the programs and services offered. This section of the agreement could be
used to affect the overall needed funding amount.
 Successful grant applications conducted by the Historical Society.
 Engage with Hinton’s Administration and YHC Administration and Council in order to advance
alternative funding options through policy change.
Based on performance with respect to the above KPI, Council will have the opportunity to provide a
more long-term agreement to this group as part of the 2022 Civic Partnership process in preparation
for the 2023 budget.
Hinton Wheeled Park Association – UPDATE ONLY:
Due to the impacts of COVID-19, the Wheeled Park Association has not advanced their project at this
time and therefore does not require further agreement than what is currently in place with respect to the
land designation at Erith Park.
The group is currently conducting an inventory of granting opportunities and may come before Council
during the Civic Agency presentations in November in preparation for the 2022 budget. If the group
does come before Council, this will be based on a need for funds associated with matching grants to
advance the project.
Implications of Decision
By accepting this report for information, Administration will begin drafting agreements for the above
agencies as outlined. Council will view these draft agreements in conjunction with the Civic Agency
presentations through the 2022 budget process. This provides Council more than one month to consider
what types of information, in addition to the above, that they may wish to see in future agreements. This
also allows Council member the time to engage with the public to determine the general support for the
funding of these groups. Council will have the opportunity to provide additional direction with respect to
the agreements during Civic Agency presentations.
There are no immediate financial implications associated with accepting this report for information. This
report is being provided for Council’s consideration prior to and to inform upcoming annual budget
deliberations.
By providing additional direction to Administration with respect to the Hinton Historical Society 2021
bridge funding request, the financial implications are outlined below.
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Financial Implications
Items
Operating Cost/Implications
Capital Cost
Budget Available
Source of Funds
Unbudgeted Costs

Comments
$10,000
$0
$12,600
$9,100 from ATE Reserve (Community Grant), $3,500 from Council
Donations. An additional $17,800 is also available with the Council
Contingency Account.
$10,000

The following outlines implications associated with the Civic Agency Proposed Partnerships.
Level of Service Implications:
No change.
Public Engagement:
Administration continues to accept and consider internal and external feedback related to the
administration of Policy CL-1107.
Communications:
Partnership Category classification and proposal process information are published on the Town
website.
Affected internal staff have been advised on how to manage partnership requests or information
requests related to the process.
Risk / Liability:
None associated with accepting this report for information.
Legislative Implications
Conforms with:
Yes/No/
Partial
Council’s Strategic
Yes
Plan

Community
Sustainability Plan
Municipal Policies or
Bylaws

Yes
Yes

Comments
KS 1.1.1: Collaborate through partnerships.
KS 1.2.1: Work with partners to retain youth citizenship
KS 3.1.3: Develop a more consultative approach to operational
planning.
KS 3.1.4: Build relationships with community connectors.
KS 3.1.5: Promote an “only handle it once” customer service
philosophy.
Building a Sustainable Community: Identifying and building
partnerships with individuals, organizations, and businesses.
Bylaw 1085 Hinton Grant Funding Advisory Committee
Policy 096 Quality of Life Grant Program
Policy 085 Coordinated Support for Major Non-Profit Initiatives
Policy 014 Financial Planning & Budgeting Policy
Policy 015 Authorization of Expenditures Unbudgeted and
Unplanned Policy.
All category partnership types are permissible under the MGA and
Alberta Law.
IMF, POST Master Plan, FCSS Mandate, Community Grant

Provincial Laws or
Yes
MGA
Other Plans or Policies
Yes
The following outlines implications associated with the Hinton Historical Society 2021 bridge Funding
Request.

Civic Agency Proposed Partnership Report

Page 51 of 97

Page 6 of 6

Level of Service Implications:
The museum will not be available to the public for the remainder of 2021 without bridge funding.
Public Engagement:
Council received notices from the public in recent Council Information Packages calling on Council to
‘save the museum’.
Communications:
None.
Risk / Liability:
Should the museum not be able to continue to operate. The Town will be forced to care for the facility
either with it open to the public, closed to the public, or to have it removed from the site. Costing on
these options can be evaluated by Administration and provided to Council upon request.
Legislative Implications
Conforms with:
Council’s Strategic Plan

Yes/No/
Partial
Yes

Community Sustainability
Plan
Municipal Policies or
Bylaws

Yes

Provincial Laws or MGA

Yes

Other Plans or Policies

No

Yes

Comments
KS 1.1.1: Collaborate through partnerships.
KS 3.1.4: Build relationships with community connectors.
Building a Sustainable Community: Identifying and building
partnerships with individuals, organizations, and businesses.
Policy 096 Quality of Life Grant Program
Policy CL-1107
Municipal funds can be provided to groups for the operation of
facilities.

Options / Alternatives
1. That Committee accept the Civic Partnership – 2022 Proposed Partnership Report for
information and direct Administration to bring the Hinton Historical Society 2021 bridge funding
request forward to the October 5, 2021, Regular Council Meeting for decision.
2. That Committee accept the Civic Partnership – 2022 Proposed Partnership Report for
information.
Attachment(s)
Attachment 1: Civic Partnership Policy CL-1107
Attachment 2: Civic Partnership Inventory Report (page 8)
Attachment 3: 2021 Civic Agency Inventory (page 11)
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TOWN OF HINTON
Administrative Report
☒ DIRECTION REQUEST

☐ REQUEST FOR DECISION

☐ INFORMATION ITEM

DATE:

Standing Committee Meeting of September 21, 2021

PRESENTED BY:

Laura Howarth, Interim Chief Administrative Officer

RE:

DRAFT COUNCIL PROCEDURE BYLAW NO. 1153 REVIEW

Recommended Action
That Committee direct Administration to bring the Council Procedure Bylaw No. 1153 to the October
5, 2021, Regular Council Meeting for all three readings.
Background
Council last reviewed the draft Council Procedure Bylaw at the May 11, 2021, Standing Committee
meeting. At that meeting, Committee made the following recommendations/directions.
“That Committee recommend that the Draft Council Procedure Bylaw be amended with changes
to chairing, agenda timelines and other legislative and logistical items directly impacted by the
motion to revert back to the Bylaw 1060-6 schedule.”
“That Committee recommend that the Draft Procedure Bylaw be amended to reflect the Mayor
chairing public hearings.”
“That Committee direct Administration to bring back the Council Procedure Bylaw No. 1153 to a
Standing Committee Meeting for final direction after a legal review has been completed.”
Analysis
The legal review has been completed by Reynolds Mirth Richards and Farmer LLP (RMRF) and the
recommended changes have been incorporated into the draft Council Procedure Bylaw. Overall, very
few recommendations were received from legal, however it was recommended that moving forward
definitions be listed at the beginning of Bylaws. This is new best practice.
An addition to the draft Council Procedure Bylaw is defining Committee of the Whole meetings. All
Committees of Council must be formed by Bylaw. This also includes Committee of the Whole.
Administration consulted with Municipal Affairs, and they indicated that it would be appropriate to
incorporate Committee of the Whole meetings within the Council Procedure Bylaw rather than creating
a separate bylaw forming the Committee of the Whole.
Administration sought additional feedback from legal on Committee of the Whole meetings, the following
feedback was provided:

Written By: Sandra Rendle, Legislative Services Coordinator

Council Procedure Bylaw No. 1153

Page 53 of 97

Page 2 of 3

“One of the main distinctions between a committee of the whole meeting and a regular council
meeting is that a CoW meeting does not require a motion in order to have debate or discussion.
For this reason, CoW meetings are typically used to have a more fulsome and informal debate
or discussion on an issue prior to taking it to council for an actual decision. Essentially, you
would use a CoW meeting to have some informal discussion to refine an issue so that by the
time it gets to council it is fairly specific; it is really a means to streamline a regular council
meeting agenda prior to taking a matter to a regular council meeting.
Other municipalities will typically use CoW meetings for the purpose of information-gathering
and informal debate. This is what your bylaw contemplates as well and is how Hinton could use
CoW meetings.
Unfortunately, because CoW meetings are meant to be informal and a bit broad in terms of the
content that can be discussed, we can’t provide a list of the specific circumstances you would
want to use a CoW meeting, but hopefully, with this additional context, council will have a better
sense of when it might be appropriate – essentially any time they would like to discuss something
within their jurisdiction in a more informal way for the purpose of information-gathering and
refining.”
Administration has endeavoured to capture the intent of the Town of Hinton Committee of the
Whole meeting within the Council Procedure Bylaw.
Implications of Decision
Further edits beyond what is presented here, will interrupt the passing of the Bylaw at the October 5,
2021, Regular Council Meeting and leave the decision to the newly elected Council.
Financial Implications
Items
Operating Cost/Implications
Capital Cost
Budget Available
Source of Funds
Unbudgeted Costs

Comments
$600-2,000
None
$600-2,000
Mayor/Council Budget (Legal Fees)
None

Level of Service Implications
If Council is not prepared to give all 3 readings on October 5th, the matters should be deferred until after
the election as giving any less than 3 readings on the 5th will require that the bylaw adoption process
start over with the new Council. Thus will delay other fall deliverables.
Public Engagement
Public Engagement of the Council Procedure Bylaw is not legislatively required.
Communications
Once approved by Council, the Council Procedure Bylaw will be publicly available on our website.
Risk / Liability
The current Council Procedure Bylaw does not provide clear direction and some sections of the bylaw
contradict each other, as such Administration continually seeks legal advice on the current Council
Procedure Bylaw incurring increased legal fees.
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Legislative Implications
Conforms with:
Council’s Strategic Plan

Yes/No/
Partial/
N/A
Yes

Comments

Community Sustainability
Plan
Municipal
Policies
or
Bylaws

Yes

KS 3.1.2: Create an environment and culture of
excellence.
KS 3.1.5: Promote an “only handle it once” customer
service philosophy.
Theme 3: Governance and Partnership

Yes

Bylaw # 1070-4 – Council Committees Bylaw.

Provincial Laws or MGA

Yes

Other plans or policies

N/A

The Municipal Government Act provides for a council to
establish by bylaw, procedures for their council
meetings.

Options / Alternatives
1. That Committee direct Administration to bring the Council Procedure Bylaw No. 1153 to the
October 5, 2021, Regular Council Meeting for all three readings.
2. That Committee direct Administration to bring Council Procedure Bylaw No. 1153 to a Standing
Committee meeting for further discussion.
3. That Committee recommend Council schedule a Special meeting to review the Council
Procedure Bylaw No. 1153 in its entirety.
Attachment(s)
1. Draft Bylaw No. 1153 – Council Procedure Bylaw
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ATTACHMENT #1

TOWN OF HINTON
BYLAW NO. 1153
BYLAW OF THE TOWN OF HINTON IN THE PROVINCE OF
ALBERTA TO REGULATE THE PROCEEDINGS OF
MEETINGS OF COUNCIL
WHEREAS pursuant to the provision of the Municipal Government Act, being Chapter M-26 of
the Revised Statutes of Alberta, 2000, permits Council to enact a bylaw regarding the procedure
to be used for Council and Committees;
AND WHEREAS Council has deemed it necessary to regulate the procedure and conduct at
meetings of Council and Committees established by Council;
NOW THEREFORE the Council of the Town of Hinton, in the Province of Alberta, duly
assembled, hereby enacts as follows:
1.0

TITLE
This bylaw may be cited as the “Council Procedure Bylaw”.

2.0

DEFINITIONS
2.1

"Act" means the Municipal Government Act, R.S.A. 2000 Chapter M-26, as
amended;

2.2

“Administrative Inquiry” is a written request from a Member of Council to the
Administration, made at a meeting, for the future provision of information and
report;

2.3

“Agenda" means the list and order of business items for any meeting of Council
or Committees;

2.4

"Bylaw" means a bylaw of the Town;

2.5

"Chief Administrative Officer” or C.A.O." means the Chief Administrative
Officer of Hinton appointed pursuant to s. 205 of the Act or the designate of the
Chief Administrative Officer;

2.6

"Chair" means the Mayor, or in the absence of the Mayor, the Deputy Mayor, or
in the absence of the Deputy Mayor any other Member of Council chosen to
preside at the meeting;

2.7

“Committee" means a committee, board, commission, authority, task force or
any other public body established by Council pursuant to this bylaw;

2.8

“Committee of the Whole” means a procedural device that permits Council
greater freedom of debate for a specific purpose.

2.9

"Council" means the Mayor and Councillors of the Town of Hinton.
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2.10

“Delegation” means any member of the Public who has sought, and obtained,
permission to attend before Council to speak or make a presentation;

2.11

"Deputy Mayor" means the Member of Council appointed pursuant to this Bylaw
to act as Mayor in the absence or incapacity of the Mayor;

2.12

"Closed Session" means a part of the meeting closed to the public at which no
resolution or bylaw may be passed, except a resolution to revert to a meeting
held in public;

2.13

“Indefinitely” means for an unlimited of an unspecified period of time;

2.14

“Mayor" means the Member of Council duly elected as Mayor and continuing to
hold office;

2.15

"Member" means a Member of Council duly elected and continuing to hold
office, or a Member of a Committee duly appointed by Council;

2.16

“Notice of Motion” is the means by which a Member of Council brings business
before Council;

2.17

"Officer" means the Chief Administrative Officer, Designated Officers and
Directors and/or their delegates, all of whom shall be recorded in the official
minutes;

2.18

"Point of Information" means a request or statement directed to the Chair, or
through the Chair to another Member or to Administration, for or about
information relevant to the business at hand, but not related to a Point of
Procedure;

2.19

"Point of Order" means the raising of a question by a Member with the view of
calling attention to any departure from this Bylaw or the customary proceedings
in debate or in the conduct of Council's business;

2.20

"Point of Privilege" means all matters affecting the rights and exemptions of
Council collectively or the propriety of the conduct of individual Members and
includes but is not limited to, the following;
2.20.1
The organization or existence of Council,
2.20.2
The comfort of Members,
2.20.3
The conduct of Administration or members of the public in
attendance at the meeting, and
2.20.4
The reputation of Members of Council as a whole;

2.21

"Point of Procedure" means a question directed to the Chair to obtain
information on a matter of parliamentary law or the rules of Council to assist a
Member to:
2.21.1
Make an appropriate motion,
2.21.2
Raise a Point of Order,
2.21.3
Understand the procedure, or
2.21.4
Understand the effect of a motion;
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3.0

2.22

“Postpone” means to delay the consideration of any matter to a future time
and/or date.

2.23

"Public Hearing” means a meeting of Council convened to hear matters
pursuant to the Act;

2.24

“Question of Privilege" means raising of a question which concerns a Member,
or Council collectively, when a Member believes that another Member has
spoken disrespectfully towards them or Council, or when they believe their
comments have been misunderstood or misinterpreted by another Member;

2.25

"Quorum" is the majority of all Members, fifty (50) percent plus one (1) unless
Council provides otherwise in this Bylaw;

2.26

“Refer” means to delay the consideration of any matter so additional information
may be obtained by Administration or other body, as directed by Council.

2.27

“Rescind” means to revoke or repeal a motion which had previously been
passed by Council;

2.28

"Special Meeting of Council" means a meeting called by the Mayor pursuant to
the Act;

2.29

“Terms of Reference” means those terms pertinent to the establishment and
mandate of a Committee and which are: in addition to or beyond the parameters
of this Bylaw.

2.30

"Town" means the Corporation or the Town of Hinton.

2.31

“Urgent Matters” means a time-sensitive matter that requires immediate
consideration; and

2.32

“Written” means words represented or reproduced by any mode of representing
or reproducing words in visible form as defined in the Interpretation Act.

APPLICATION AND INTERPRETATION
3.1

This bylaw shall apply to all meetings of Council, and Council Committees as
identified.

3.2

The precedence of the rules governing the procedures of Council is:
3.2.1
The Municipal Government Act, as amended from time to time
(hereinafter referred to as the “Act”);
3.2.2
Other provincial legislation;
3.2.3
This bylaw; and
3.2.4
Robert’s Rules of Order, as revised from time to time.
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4.0

TITLES OF CHIEF ELECTED OFFICIALS AND OTHER COUNCILLORS
The chief elected official for the Town of Hinton is to have the title “Mayor” and a
Councillor is to have the title “Councillor.”

5.0

MEETINGS
5.1

Organizational Meeting
5.1.1
5.1.2

Must be held annually not later than 2 weeks after the 3rd Monday
in October.
At the annual Organizational Meeting, Council shall determine the
following:
a)
b)

c)
d)
e)

The seating of Councillors in Council Chambers, chosen
by random ballot.
The Deputy Mayor roster shall be determined by
appointing each Councillor for three-month terms. The
roster shall be determined primarily by the number of years
served as a Member of Council, and secondarily by the
number of votes the Councillor received in the most recent
general municipal election.
Make citizen appointments to Boards & Committees.
Review and formalize the Mayor’s recommendation of the
appointment of Councillors to committees of Council; and
Any other business required by the Act, or which Council
or the C.A.O. may direct.

5.1.3 Appointments of Council members to Committees shall be for a term of
one year unless otherwise specified.
5.2

Inaugural Meeting

The meeting immediately following a general municipal election shall be called the
Inaugural Meeting.
5.2.1
The Mayor and each Councillor shall take the prescribed Oath of
Office as the first order of business at this meeting.
5.2.2
The Mayor and each Councillor shall acknowledge, sign and date
the Council Code of Conduct.
5.2.3
Until the Mayor has taken the Oath of Office, the C.A.O. shall
chair the meeting.
5.3

Regular Meetings of Council
5.3.1
Shall be held in the Government Centre Council Chambers unless
notice is given in accordance with the Act and this Bylaw.
5.3.2
Shall be held on the first and third Tuesday of every month unless
otherwise determined by a motion of Council.
5.3.3
Regular Meetings of Council shall commence at 4:00 p.m.

Council Procedure Bylaw No. 1153

Page 59 of 97

5.3.4

If a Regular Meeting of Council falls on a Statutory Holiday, the
meeting will take place on the next business day.
The Mayor shall chair all Regular Meetings of Council.
No item of business may be dealt with at a Regular Meeting of
Council after 8:00 p.m. unless a motion of Council is passed by a
majority of the Council before the 8:00 p.m. adjournment.

5.3.5
5.3.6

5.4

Committee of the Whole Meetings
5.4.1
5.4.2
5.4.3
5.4.4
5.4.5

5.4.6
5.4.7
5.4.8
a)
b)
c)
d)
e)
f)
g)
h)
5.4.9

a)
b)
c)
d)

5.4.10
5.4.11
5.4.12
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Shall be held in the Government Centre Committee Room unless
notice is given in accordance with the Act and this Bylaw.
Shall be held the second and fourth Tuesday of each month.
Committee of the Whole Meetings shall commence at 4:00 p.m.
The Deputy Mayor shall chair Committee of the Whole Meetings.
No item of business may be dealt with at a Committee of the
Whole Meeting after 8:00 p.m. unless a motion of Council is
passed by a majority of the Council before the 8:00 p.m.
adjournment.
The Committee of the Whole will comprise of all Councillors.
Council, by majority vote, may schedule a Committee of the
Whole meeting.
Subject to the Act, Committee of the Whole may consider any
matter that Council may consider, including but not limited to
discussion and debate of the following matters:
the budget;
the audit;
transportation issues;
development issues;
strategic planning;
legislative reform;
policing matters; and
policy formulation.
Committee of the Whole may:
conduct non-statutory public hearings;
receive delegations and submissions;
meet with other municipalities and other levels of governments;
and
recommend appointments of members of the public to Council
Committees, other Town committees and other bodies on which
the Town is entitled to have representation.

Council may receive briefings in Committee of the Whole.
In addition to the restrictions contained in section 203(2) of the
Act, the Committee of the Whole shall not hold statutory public
hearings.
Committee of the Whole may make the following motions:
a) to receive agenda reports as information.
b) to refer matters to Administration or a Committee for review.
c) to direct Administration to prepare a report on a matter for
Council’s consideration.
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5.4.13
5.4.14

5.4.15
5.4.16
5.4.17

5.5

Members of the public shall be restricted to public seating areas.
Committee of the Whole may consider a matter in closed session,
in accordance with the Act and the Freedom of Information and
Protection of Privacy Act, R.S.A, 2000, c-F-25.
No motions may be made when Committee of the Whole is in
closed session in accordance with the Freedom of Information and
Protection of Privacy Act, R.S.A., 2000, C-F-25 except motions to
reconvene the Committee of the Whole meeting.

Special Meetings of Council
5.5.1
5.5.2
5.5.3
5.5.2
5.5.4

5.6

A quorum of Committee of the Whole is a majority of Councillors.
At a Committee of the Whole meeting, the procedures of Council
shall be relaxed as follows:
a) a Councillor may speak even though there is no motion on the
floor, but if there is a motion on the floor a Councillor shall only
address that motion;
b) a Councillor may speak more than once, on a matter provided
that each Councillor who wishes to speak to the matter has
already been permitted to do so;
c) no notice need be given of any motion to be made.

The Mayor may call a Special Meeting of Council whenever the
Mayor considers it appropriate to do so.
The Mayor must call a Special Meeting of Council if the Mayor
receives a written request for the meeting, stating its purpose, from
the majority of the Members of Council.
A Special Meeting of Council called by the Mayor under subsection
Must be held within 14 days after the date that the Mayor receives
the request.
No matter other than that stated in the notice calling the Special
Meeting of Council may be transacted at the meeting unless the
whole council is present at the meeting and the Council agrees
unanimously to deal with the matter in question. The matter in
question may be added at any time during the Special Meeting of
Council if the whole council is present and agrees unanimously to
the addition.

Meeting through Electronic Communications
5.6.1
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In accordance with Section 199 of the Act, a Council Meeting or
Council Committee Meeting may be conducted by means of
electronic or other communication facilities if:
a) Notice is given to the public of the meeting, including the way in
which it is to be conducted;
b) The facilities enable the public to watch or listen to the meeting at
a place specified in that notice and a designated officer is in
attendance at that place; and
c) The facilities enable all the meeting participants to watch or hear
each other.
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5.6.2
5.7

Closed Session
5.7.1

5.7.2
5.8

Council has the authority to move “Closed” pursuant to Section
197 (2) of the Act for the purpose of:
a) complying with the exceptions to disclosure in Division 2 of Part
1 of the Freedom of Information and Protection of Privacy Act.
During Closed Sessions, there can be no resolution or bylaw
passed, except a resolution to revert to a meeting held in public.

Notice of Special Meetings of Council
5.8.1

5.9

Members of Council participating in a meeting held by means of a
communication facility are deemed to be present at the meeting.

For all meetings requiring notice, the notice must be:
a) Issued a minimum of 24 hours prior to the meeting date.
b) In writing and specify the time, date, locations, and purpose of
the meeting.
c) Emailed to each Council or Committee member.
d) Posted at the Municipal Office and on the Municipal Website.
e) Given any other notification as requested by Council or the
Committee.
f) Despite Section 5.8.1(a), the Mayor may call a Special Meeting
of Council on shorter notice without giving notice to the public,
provided two-thirds (2/3) of the whole Council give written
consent to holding the meeting before the meeting begins.

Cancellation of Meetings
5.9.1
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A Regular or Committee of the Whole Meeting may be cancelled:
a) By a majority of members at a previously held meeting; or
b) With the written consent of the majority, providing twenty-four
(24) hours notice is provided to members and the public; or
c) With the written consent of two-thirds (2/3) of the Whole Council
if twenty-four (24) hours notice is not provided to the public.
d) A Special Meeting of Council called under the initiative of the
Mayor, maybe cancelled:
i.
By the Mayor, if twenty-four (24) hours written notice is
provided to all members and the public; or
ii.
If less than twenty-four (24) hours notice is provided, the
Mayor may cancel with the written consent of two-thirds
(2/3) of the whole Council.
e) A Special Meeting of Council, requested in writing by a majority
of members, maybe cancelled:
i.
With the written consent of the requesting members, if
twenty-four (24) hours notice is provided to the members
and the public; or
ii.
If less than twenty-four (24) hours notice is provided, with
the written consent of two-thirds (2/3) of the whole Council
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6.0

7.0

AGENDA
6.1

Agendas for Council and Committee of the Whole meetings are developed by the
C.A.O. and reviewed by the C.A.O., Mayor and Deputy Mayor and authorized by
the consensus of the Mayor and Deputy Mayor.

6.2

The Agenda and all associated reports, bylaws, or other documents (unless they
may be withheld under the Act, the Freedom of Information and Protection of
Privacy Act RSA 2000, Chapter F-25, or any bylaw dealing with access to
information) will be made available to the Council and the general public on the
Friday prior to the Council Meeting.

6.3

Supplementary materials to items on the Agenda that are received late and not
included with the Agenda shall be made available to Council, Administration, and
the public in electronic format as soon a reasonably possible. Supplementary
materials received late will be considered by resolution at the time of adoption of
the Agenda.

6.4

All submissions for the Agenda of all Public Hearings and Regular Meetings of
Council shall be received by the C.A.O. no later than seven (7) complete days
prior to the meeting.

6.5

The first order of business at any Council meeting shall be the consideration of
the proposed Agenda and adoption of it, subject to any amendment that Council
may approve by Resolution.

6.6

The order of business at a Council meeting shall be in the order of the items on
the adopted Agenda.

6.7

After adoption of the Agenda, Council may alter the order of the items on the
Agenda, by majority vote, for convenience of the meeting.

6.8

For Closed Session, the section and subsection of the Freedom of Information
and Protection of Privacy Act RSA 2000, Chapter F-25 relied upon must be
quoted.

MINUTE WITH COUNCIL
7.1

Town of Hinton residents wishing to speak to Council shall be permitted to speak
during the Minute with Council portion of the Agenda.

7.2

Residents are welcome to speak to Council about issues, events, celebrations, or
concerns. Residents are limited to one minute in length at the discretion of the
Chair.

7.3

Council as a whole may ask clarifying questions.
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8.0

9.0

DELEGATIONS
8.1

A member of the public may request in writing to be included on an Agenda as a
delegation. Written requests must be submitted to C.A.O. The C.A.O. will provide
a date as to which the delegation may appear.

8.2

Delegations must include a summary of the information that will be presented to
Council and provide the information to Administration one week prior to the
scheduled Council meeting.

8.3

Presentation time will be no longer than ten (10) minutes, exclusive of the time
required to answer the questions put forward by Council unless extended by the
discretion of the Chair.

8.4

Delegations speaking to the subject will be restricted to the subject matter only.

8.5

In questioning delegations, Members of Council will ask only questions of
clarification that are relevant to the subject of the hearing and will avoid
repetition.

8.6

Delegations requesting reappearance on a specific matter shall only be permitted
to do so if the information to be presented is new or a significant addition to that
which was previously presented.

QUORUM
9.1

Quorum of Council is a majority of members, fifty percent plus one, of Council.

9.2

If quorum is not constituted within fifteen (15) minutes from the time set for the
commencement of a meeting of Council, the C.A.O. shall record the names of all
the members present and adjourn the meeting.
9.2.1

9.2.2

In the case of a Regular or Special Meeting of Council, Agenda
items will be dealt with at the next Regular Meeting of Council
unless a Special Meeting of Council is duly called in the
meantime; and
In the case of a Committee of the Whole Meeting, Agenda items
will be dealt with at the next Committee of the Whole Meeting.

9.3

In case the Mayor or Deputy Mayor shall not be in attendance within fifteen (15)
minutes after the time set for the commencement of a Council meeting, Council
shall refer to the Deputy Mayor roster.

9.4

Whenever a vote on a motion before Council cannot be taken because of a loss of
quorum resulting from:
9.4.1
9.4.2
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The declaration of pecuniary interest or conflict of interest; or
From a Councillor or Mayor not being present for all or part of a
Public
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Hearing. Then the motion shall be the first order of business to be
proceeded with and disposed of at the next Regular or Special
Meeting of Council under that particular order of business.
10.0

CONTROL AND CONDUCT OF BUSINESS
10.1

Council shall hold its meetings openly and no person shall be excluded, except as
prescribed in the Act.

10.2

The Chair shall:
10.2.1
Maintain order and preserve decorum and may, if necessary, call a
Member to Order;
10.2.2
Decide points or order without debate or comment other than to
state the relevant section of this Bylaw;
10.2.3
Determine which Member has a right to speak;

10.3

Ensure all Members who wish to speak on a motion have spoken and that the
members are ready to vote and shall call the vote; and
10.3.1
Rule when a motion is out of order.

10.4

When the Chair wishes make a motion, he/she shall request another Member to
take the Chair:
10.4.1
In the case where the Mayor is chairing, the Deputy Mayor will take
the Chair; and
10.4.2
In the case where the Deputy Mayor is chairing, the Mayor will take
the Chair.

10.5

Members of the public gallery during a Council meeting.
10.5.1
Shall not address Council without permission;
10.5.2
Shall maintain order and quiet; and
10.5.3
Shall not applaud or otherwise interrupt any speaker or action of the
Members, or any other person addressing Council.

10.6

The Chair may, in accordance with the Act, expel and exclude any person who
creates a disturbance or acts improperly.

10.7

When a Member or Officer wishes to speak at a Council meeting, they shall obtain
the approval of the Chair before doing so.

10.8

When a Member or Officer is addressing the Chair every other Member shall:
10.8.1
Remain quiet and seated;
10.8.2
Not interrupt the speaker except on a Point of Order, and
10.8.3
Not carry on a private conversation.

10.9

When a Member is addressing Council the Member shall:
10.9.1
Not speak disrespectfully of other Members; and
10.9.2
Not shout, raise his/her voice, or use offensive language in referring
to any Member, or to any official of the Town or a member of the
public.
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10.10 When a Member wishes to leave the Council Chambers while a meeting of Council
is in progress he/she shall obtain the Chair’s permission before leaving.
10.11 No Member shall, subject to the Act, leave the Council Chamber after a question
is put to a vote until the vote is taken, notwithstanding Point of Privilege.
11.0

12.0

13.0

POINT OF INFORMATION, ORDER, PROCEDURE AND QUESTION OF PRIVILEGE
11.1

When a Point of Order, Point of Procedure, or Question of Privilege arises, it shall
be immediately taken into consideration by the Chair.

11.2

When a Point of Information is raised, the Chair shall answer the question or direct
the question to the appropriate Member of Council, or the Administration.

11.3

When a Question of Privilege arises, the Chair shall rule upon the admissibility of
the question and if the Chair rules favourably, the Member who raised the Question
of Privilege shall be permitted to pursue the question.

11.4

When the Chair is called upon to decide a Point of Order or to answer a Point of
Procedure, the point shall be stated without unnecessary comment, and the Chair
shall state the rule or authority applicable in the case.

11.5

When the Chair is of the opinion that any order, procedure, and question of
privilege is contrary to the rules of Council, he/she shall advise the Members
immediately and quote the rule or authority applicable and no argument or
comment shall be permitted.

11.6

The decision of the Chair shall be final unless a challenge is made pursuant to
Section 12.0 of the Bylaw.

CHALLENGE TO THE RULING OF THE CHAIR
12.1

When a Member wishes to challenge the ruling of the Chair, the motion, “That the
decision of the Chair be overruled” shall be made, and the question shall be posed
immediately without debate.

12.2

The Chair shall accept the vote of the majority of the Members present, and the
names of the Members voting shall be recorded in the Minutes.

12.3

If the Chair refuses to pose the question “That the decision of the Chair be
overruled” Council shall request the Deputy Mayor to proceed, in accordance with
Section 11.0.

12.4

Any resolution carried under the circumstances mentioned in Section 12.3 of this
Bylaw, is effectual and binding as if carried under the chairmanship of the Chair.

MOTIONS IN COUNCIL
13.1

A Member who wishes to submit a motion in excess of twenty-five (25) words
shall do so in writing.
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14.0

15.0

13.2

After a motion has been moved, and prior to any vote, it is the property of Council
and may not be withdrawn without the consent of a majority of Council.

13.3

Except as specifically provided elsewhere in this Bylaw, the following motions are
not debatable by Council:
13.3.1
To raise a Point of Privilege;
13.3.2
To call for Orders of the Day;
13.3.3
To raise a Point of Order;
13.3.4
To withdraw a motion;
13.3.5
To Recess or adjourn the meeting; or
13.3.6
To Challenge a ruling of the Chair.

13.4

Except as specifically provided elsewhere in the Bylaw, after a motion has been
made, a Member may with the consent of Council, change the wording of the
motion or agree to change proposed by another Member if the change does not
alter the intention of the motion.

13.5

The Chair shall give each Member of Council who wishes to speak on an item,
an opportunity to do so before calling the question.

13.6

When a motion has been made and is being considered by Council, no member
may make another motion except a motion to:
13.6.1
Refer the main question to some other person or group for
consideration;
13.6.2
Amend the main question or an amendment to it;
13.6.3
Table the main question;
13.6.4
Postpone the main question until some future time;
13.6.5
Recess the meeting.

MOTIONS OUT OF ORDER
14.1

Subject to an appeal in accordance with Section 11, it is the duty of the Chair to
determine if a motion or amendment is in order and the Chair may decline to put
a motion before Council if it is out of order or contrary to law.

14.2

The Chair shall advise Council and shall cite the applicable rule or authority when
determining that a motion is out of order.

AMENDMENTS TO A MOTION
15.1

No amendment shall be made to a motion:
15.1.1
Refer a question to some other person or body for consideration;
15.1.2
Table a question;
15.1.3
Postpone discussion on a matter to a stated time;
15.1.4
Adjourn a meeting, or;
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15.1.5

16.0

Give the first reading of a bylaw.

15.2

While a motion is under discussion by Council a Member may not move an
amendment which:
15.2.1
Does not relate to the subject matter of the main motion; or
15.2.2
Is directly contrary to the main motion.

15.3

The Chair shall allow only one amendment at a time to the main motion and only
one amendment to that amendment may be allowed at a time.

15.4

The Chair shall put amendments to a vote in the reverse order to which they
have been moved.

15.5

When all amendments are voted on, the Chair shall ask for a vote on the main
motion, incorporating any carried amendments.

DEBATES ON MOTIONS
16.1

No Member of Council shall speak without first being recognized by the Chair;
and being granted the floor.

16.2

No Member may speak to, or ask questions of an agenda item presenter until a
motion being put forward for debate or discussion.

16.3

Upon a Member having the floor, they are permitted to speak no longer than five
(5) minutes, unless extended at the discretion of the Chair.

16.4

The Chair may rule any Member of Council out-of-order for failing to observe any
of the above-noted restrictions; any Member of Council so ruled out-of-order shall
immediately cease to speak.

16.5

If the Mayor or Chair wishes to join in the debate on a question or motion
properly before Council, he or she shall vacate the Chair and request the Deputy
Mayor or some other member of Council take the Chair.

16.6

When a Member has closed debate, the Chair shall declare the motion and ask
for a vote.

16.7

When the motion has been declared, no Member shall debate further on the
motion or speak, except to request the motion be read aloud.

16.8

Recommendations are not motions; a motion must be made on any Agenda item
before it is discussed. A recommendation within an agenda or report does not
constitute a motion until a Councillor has expressly moved it.

16.9

No motion shall be made on items that are not on the Council or Committee
agenda as adopted. Members of Council wishing to introduce motions at a
meeting shall do so by Notice of Motion (Section 23.0) for a future meeting. For
Urgent Matters refer to Section 24.0.
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16.10 No motion shall be offered that is subsequently the same as one on which the
judgment of the meeting has already been expressed during the same meeting.
17.0

MOTION TO LIMIT OR END DEBATE
17.1

18.0

19.0

A motion to limit or end debate:
17.1.1
Cannot be debated;
17.1.2
May only be amended as to the limit to be placed on debate; and
17.1.3
Requires 2/3 vote to pass.

MOTION TO POSTPONE
18.1

A motion to postpone:
18.1.1
May be made by any Member to enable Members to deal with
other more pressing matters;
18.1.2
May be made to a specific time and/or date, and used if Council or
Committee of the Whole would prefer to consider the motion at a
later time (either at the same meeting or at another meeting);
18.1.3
Is debatable, and requires a majority vote to pass; and
18.1.4
Includes the motion being postponed and any amendments, and
takes precedence over any other motion connected with the
motion being postponed.

18.2

If a motion to postpone is defeated, it may only be made again after another
matter of business has been addressed.

18.3

If a motion has been postponed to a specific time and/or date, the motion is
automatically placed on an agenda at that time for consideration.

18.4

A postponed motion is brought back with all motions connected with it, exactly as
it was when postponed.

MOTION TO REFER
19.1

A motion to refer:
19.1.1
19.1.2
19.1.3
19.1.4
19.1.5

19.2

May be made by any Member, for a Council committee or
Administration to investigate and report;
Is debatable and requires a majority vote to pass;
Does not allow any further amendments to the main motion until the
motion to refer has been addressed;
Shall include instruction indicating what the receiving body is to do
and the date by which a response is required; and
Maybe amended only as to the body to which the motion is referred
and the instructions on the referral.

When a response to a referral is before Councill, the motion under consideration
shall be the motion which was referred, including any amendments made prior to
the referral.
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20.0

21.0

VOTING ON MOTIONS
20.1

A motion shall be declared lost when it:
20.1.1
Does not receive the required number of votes; or
20.1.2
Receives an equal division of votes.

20.2

Each Member present shall vote on every motion as prescribed by the Act unless
the Act or other provincial or federal enactment requires or permits the Member
to abstain, in which case the Member shall cite the legislative authority for
abstaining, and the recording secretary shall record the abstention and reason in
the minutes.

20.3

A Member shall not vote on a matter if they are absent from the Council
Chambers when the vote is called.

20.4

The recording secretary shall record the names of those who vote for and those
who vote against a motion in the Minutes.

20.5

When this Bylaw or any other Bylaws, regulations or other enactments require a
majority greater than a simple majority to pass a motion on any matter, the
motion may not be rescinded or amended by less than the majority required.

RECONSIDERING A MOTION
21.1

A Motion to Reconsider:
21.1.1
21.1.2
21.1.3
21.1.4
21.1.5
21.1.6

21.1.7

21.2
22.0

Is used to permit correction of an action or to take into
consideration added information or a changed situation that has
developed since the taking of the vote on a motion;
May be moved after a motion has been voted upon, and before
moving to the next item on the Agenda or at any time before the
Chair declares the Meeting adjourned;
Must be moved by a Councillor who voted with the prevailing side
and who shall state the reason for making the Motion;
Debate must be confined to reasons for or against
reconsideration;
An amendment proposing a direct negative to the original motion
is out of order.
If a Motion to Reconsider is raised, the Question on which the vote
is to be reconsidered becomes the next order of business in the
exact position or occupied the moment before it was voted on
originally; and
Reconsideration of the question shall be open to debate, voted
upon, and shall require the votes of a majority of Members present
to carry it unless otherwise required by this Bylaw.

All votes on motions to reconsider shall be recorded.

RESCINDING A MOTION
22.1

A Motion to Rescind:
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22.1.1
22.1.2

Is used to revoke or repeal a previous motion of Council;
maybe made by any Member at any time subsequent to the
meeting at which the original motion was passed.
22.1.3
Is debatable, and requires;
a) A two-thirds vote to pass with no notice; or
b) A majority to pass if notice has been given.
22.1.4
22.1.5

22.2
23.0

24.0

A Motion to Rescind will not undo actions with have already been
taken as a result of the motion previously passed.
Where Council has passed a motion which creates a contractual
liability or obligation, Council shall not reconsider, alter, vary,
revoke, rescind or replace the motion except to the extent that it
does not attempt to avoid or interfere with the original liability or
obligation.

All votes on motions to rescind shall be recorded.

NOTICES OF MOTION
23.1

Prior to Council adjourning a Regular Meeting of Council, Councillors will be
given an opportunity to bring a notice of motion by reading into the minutes the
notice of motion and providing the C.A.O. with a written copy of the notice.

23.2

A notice of motion given at a Regular Meeting of Council will automatically
appear on the agenda of the next Regular Meeting of Council as an action item
unless otherwise stated.

23.3

A notice of motion cannot be made at a Special Meeting of Council.

23.4

A motion on notice is not debatable until the Councillor moves the motion.

URGENT MATTERS
24.1

Notwithstanding Section 23, a Member may move to discuss a matter of urgent
public importance without prior Notice of Motion.

24.2

A motion to bring a matter before Council as an urgent matter is subject to the
following conditions:
24.2.1
24.2.2
24.2.3

24.2.4
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The matter proposed for discussion must relate to an unexpected
situation, calling for immediate and urgent consideration;
The matter shall not involve discussion on an item that has been
discussed previously in the same meeting;
The matter shall not be one which should be dealt with by giving
written Notice of Motion, and Council may vote to consider the
motion and with two-thirds vote consider the motion, and then the
motion only requires a majority vote to pass.
The matter shall not raise a Question of Privilege.
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25.0

ADMINISTRATIVE INQUIRIES
25.1

A Member wishing to make an “Administrative Inquiry” at a Regular Meeting of
Council shall put the Administrative Inquiry in writing and, prior to the Regular
Meeting of Council, submit it to the C.A.O.

25.2

Unless an inquiry specifies that the Member wishes the answer to appear on a
subsequent Council Agenda, the C.A.O. or an Officer may give the answer
directly to the Members.

25.3

For inquiries referred to in section 25.2, Administration must fulfill the request of
the Administrative Inquiry within 10 days. Administrative Inquiries not fulfilled
within 10 days, must come to the next Regular Meeting of Council for direction.

25.4

When an inquiry involves a written answer to be given at a future meeting and it
appears to the C.A.O. that the Town would incur a cost of over $500 by reason
of:
25.4.1
25.4.2
25.4.3
25.4.4

25.5

When the C.A.O. has reported the cost of an inquiry, Council must:
25.5.1
25.5.2

25.6

26.0

Time of Town employees who must be taken from performance of
their regular duties or overtime that must be worked;
The need to hire additional employees, or
The necessity of obtaining and paying for the information other
than from Town employees; and
no appropriation has been made for such expenditure in the
Budget, the C.A.O. shall report the anticipated cost to Council
before undertaking such an inquiry.

Direct Administration proceed with the investigation necessary to
answer the inquiry; make provision for the payment of the cost; or
By majority vote, direct Administration to abandon the inquiry.

A Member who requested an Administrative Inquiry may at a meeting of Council
or in writing instruct Administration to abandon the inquiry prior to decision by
Council.

MINUTES
26.1

The C.A.O. shall ensure minutes of a Council meeting are prepared and that a
copy is distributed to each Member of Council within three business days of
meeting.

26.2

Minutes of all Council meetings shall contain:
26.2.1
The full corporate name.
26.2.2
The type of Council meeting – Regular, Special, Inaugural,
Organizational or Committee of the Whole.
26.2.3
The date, hour, and place of Council meeting.
26.2.4
The names of all Council members in attendance and absent.
26.2.5
The name of the Chair.
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26.2.6

27.0

The names of attending C.A.O., administrators including each
person’s title.

26.3

Minutes will be recorded as specified in Section 208 of the Act.

26.4

Unadopted minutes will be posted on the municipal website as soon as available.

26.5

The Chair shall present the minutes to Council with a request for a motion to
adopt the minutes.

26.6

Any Member may make a motion requesting that the Minutes be amended to
correct any inaccuracy or omission; however, the C.A.O. should be advised of
the change to the Minutes before they are officially adopted by Council.

26.7

Only minor changes may be made to the minutes to correct errors in grammar,
spelling and punctuation or to correct the omission of a word necessary to the
meaning or continuity of a sentence. No change shall be allowed which would
alter the actual decision made by Council.

26.8

Adopted minutes of Council meeting must be signed by:
26.8.1
The Chair of the meeting, and
26.8.2
A designated officer.

26.9

Adopted minutes will be posted to the municipal website upon signature of
signing authorities.

BYLAWS
27.1

When a Bylaw is presented to Council for enactment, Administration shall publish
the number and title of the Bylaw in the Agenda.

27.2

Administration shall copy the Bylaw in full and forward it with the Agenda.

27.3

Every proposed Bylaw must have three (3) distinct and separate readings. Only
the title or identifying number must be read at each reading.

27.4

A Bylaw shall be introduced for first reading by a motion that the Bylaw be read a
first time.

27.5

Council shall vote on the motion for first reading of a Bylaw without amendment
or debate.

27.6

After first reading, a Member may ask a question concerning the Bylaw.

27.7

A Bylaw shall be introduced for second reading by a motion that it be read a
second time.

27.8

After a Member has made a motion for second reading of a Bylaw, Council may:
27.8.1
Debate on the substance of the Bylaw; and
27.8.2
Propose and consider amendments to the Bylaw.
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27.9

A proposed Bylaw must not have more than two (2) readings at a Council
meeting unless the Councillors present unanimously agree to consider the third
reading.

27.10 When a Council unanimously agrees that a Bylaw may be presented for third
reading:
27.10.1
Motion for third and final reading of the Bylaw shall be made;
27.10.2
Council shall vote on the motion without amendment or debate;
27.10.3
The third reading requires no greater majority of affirmative votes
that if it had received third reading at a subsequent meeting.
27.11 A Bylaw shall be passed when a majority of the Members voting on third reading
vote in favour, provided some other applicable Provincial Statute or Bylaw does
not require a greater majority.
27.12 After council votes affirmatively for a third reading of a bylaw it:
27.12.1
Becomes a municipal enactment of the Town, and;
27.12.2
Is effective immediately unless the bylaw provides otherwise.
27.13 In conformance with the Act:
27.13.1
If a Bylaw does not receive third reading within two years from the
date of first reading, the previous readings are deemed to have
been rescinded; and
27.13.2
If a Bylaw is defeated on second or third readings the previous
readings are deemed to have been rescinded.
27.13.3
The Legislative Services Coordinator is designated to consolidate
one (1) or more bylaws as deemed convenient and in doing so
must;
a) Incorporate all amendments to the bylaw; and
b) Omit a provision that has been repealed or that has expired.
27.14 Every Bylaw which has passed the Council shall, as soon as reasonably possible
after third reading, be signed by the Chair and the C.A.O., sealed with the
Corporate Seal, and be deposited with the Legislative Services Coordinator for
safe storage.
27.15 Every Bylaw of general application shall be printed or otherwise duplicated so as
to be made available to all interested parties; other Bylaws shall be recorded and
filed as well as amendments thereto and the C.A.O. shall retain the original of
every Bylaw on file and property record amendments thereto.
27.16 Every Bylaw that refers to the Land Use Bylaw must go to a Public Hearing prior
to second and third readings.
27.17 Where prescribed by provincial statute requiring a bylaw to be submitted to the
electorate for voting, Council shall follow the requirements as set out in the
relevant statutes.
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27.18 After a bylaw requiring a vote of the electorate has received its first reading by
Council, it shall not again be debated in Council before the electorate has voted
on it.
28.0

COMMITTEES
28.1

29.0

Refer to Bylaw #1070-4 – Council Committees Bylaw.

PUBLIC HEARINGS
29.1

Definitions

“Adjourn” used in relation to a Public Hearing, means to take a break in the
Public Hearing with the intent of returning to the Public Hearing at another meeting.
“Close” used in relation to a Public Hearing, means to terminate the Public
Hearing.
29.2

The Mayor shall chair all Public Hearings.

29.3

At the commencement of a Public Hearing, the Chair shall:
29.3.1
29.3.2
29.3.3
29.3.4
29.3.5
29.3.6

State the matter to be considered at the hearing.
Ask Administration if the Public Hearing has been advertised in
accordance with the Act.
Ask the Administration if any letters in support or opposition have
been received.
Request Administration to present a report on the issue at hand.
Request Administration’s position on the proposed Bylaw.
Allow the applicant(s), and/or their representative(s), up to twenty
(20) minutes to present their position, exclusive of the time
required to answer questions put to them by a Council Member,
unless granted a time extension by Council.

29.4 Any person or group who claims to be affected by the subject matter of the Public
Hearing shall be afforded an opportunity to speak in the following order.
29.4.1
29.4.2
29.4.3
29.5

The Chair will call those who have indicated on the sign-in sheet
that they wish to speak to the proposed bylaw;
The Chair will ask if there is anyone present who wishes to make
any general comments regarding the proposed bylaw; and
The Chair will allow an opportunity for all persons to respond to
any new information that has arisen.

If a person is unable to attend a Public Hearing, that person may authorize an
individual to speak on his or her behalf. The authorization must:
29.5.1
Be in legible writing;
29.5.2
Name the individual authorized to speak;
29.5.3
Indicate the proposed bylaw to be spoken to; and
29.5.4
Be signed by the person giving the information.
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29.6

The authorized speaker must state the name of the person that the speaker
represents and present the written authorization to the C.A.O. or delegate.

29.7

No one person shall address Council for more than five (5) minutes, exclusive of
the time required to answer questions put to him/her by a Council Member,
unless granted a time extension by the discretion of the Chair.

29.8

No person representing a group shall address Council for more than ten (10)
minutes, exclusive of the time required to answer questions put to him/her by a
Council Member, unless granted a time extension by the discretion of the Chair.

29.9

The Chair shall ascertain that there are no more written or oral submissions.

29.10 The Chair shall ascertain if the Members are satisfied that they have obtained
sufficient information.
29.11

The Chair shall any make closing comments.

29.12 If there is more than one Public Hearing on the Agenda, the Chair shall adjourn
or close one Public Hearing before opening another Public Hearing.
29.13 If a Public Hearing is adjourned, Council shall not receive any additional
submissions in relation to the subject matter unless it re-opens the Public
Hearing.
29.14 If a Public Hearing is closed, Council shall not receive any additional submission
from the public in relation to the subject matter, until it has voted on the subject
matter of the Public Hearing.
30.0

31.0

NON-STATUTORY PUBLIC HEARINGS
30.1

Council may hold Non-Statutory Public Hearings to solicit input from the public on
issues for which a Public Hearing is not legislatively required. A Non-Statutory
Public Hearing may be held at a date, time, and place approved by Council
resolution.

30.2

The procedures for the conduct of the non-statutory public hearing shall be the
same as those for a statutory public hearing.

SEVERABILITY
31.1

32.0

If any portion of this Bylaw is declared invalid by a court of competent jurisdiction,
then the invalid portion must be severed, and the remaineder of this Bylaw is
deemed valid.

EFFECTIVE DATE/REPEAL OF PRIOR BYLAWS
32.1

Bylaw 1060-6 and all amendments thereto are hereby repealed.

32.2

This Bylaw shall come into force and take effect upon the date of third and final
reading thereof.
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READ A FIRST TIME this

DAY OF

READ A SECOND TIME this

DAY OF

READ A THIRD TIME this

DAY OF

, 21

.

, 21
, 21

.

___________________________________
MAYOR
___________________________________
CHIEF ADMINISTRATIVE OFFICER
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COUNCIL ACTION PENDING

As of September 21, 2021
Meeting Date

Item Number

11 Oct 2018

MD - 1643

11 Dec 2018

MD - 1686

15 Jan 2019

MD - 1702

23 Apr 2019

MD - 1759

08 Oct 2019

MD - 1868

05 Nov 2019

MD - 1884

14 Jul 2020

MD - 2031

Action Required

Staff
Responsible

Due Date

Revised Date

Status

Additional Comments

Direct Administration to present
Carla Fox
31 Dec 2018
Recreation Centre Project funding
plan options by the end of
December 31, 2018.
Bring back alternatives to be used Laura Howarth 31 Mar 2019
to replace the logs in benches and
structures in the first quarter of
2019.

31 Dec 2021

On Hold

ON HOLD: see MD-1868, MD-2247, MD-2248
and MD-2299.

31 Dec 2021

In
Progress

That the Recreation Centre Project Laura Howarth
Management Request for Proposal
Key Deliverables be brought back a
Standing Committee meeting before
the end of March 2019.
Administration to bring the water
Winston
service levels and delivery to a
Rossouw
Standing Committee meeting by
the end of October 2019.
That Committee direct
Emily Olsen
Administration to bring a report
including options on the next steps
for the Aquatic Centre before the
end of 2019.
That Council approve the Standing Maurice de
Committee’s recommendation for Beaudrap
Administration to invite Request for
Proposals (RFP) to bid on the ATE
program contract.

31 Mar 2019

31 Dec 2021

On Hold

IN PROGRESS: Development Services is
managing the process to create minimum
landscape, design, and construction standards
as recommended under the Parks, Open
Spaces, and Trails Master Plan. A consulting
firm has been hired and workshops are
underway.
ON HOLD: see MD-1868, MD-2247, MD-2248
and MD-2299.

31 Oct 2019

31 Dec 2021

In
Progress

IN PROGRESS

31 Dec 2019

On Hold

ON HOLD: see MD-2247, MD-2248 and MD2299.

31 Mar 2020

On Hold

New legislation as of December 1, 2019 from
Provincial Government - all new programs on
hold for approximately 2 years.

That Council direct Administration Winston
to develop the Full Cost Recovery Rossouw
Volume based Fee structure for
Residential and Commercial
Customers based on service costs

30 Sep 2020

In
Progress

IN PROGRESS Commercial forms part of the
Waste Management Bylaw

31 Jan 2022
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COUNCIL ACTION PENDING

As of September 21, 2021
Meeting Date

Item Number

14 Jul 2020

MD - 2032

13 Oct 2020

MD - 2086

03 Nov 2020

MD - 2108

10 Nov 2020

MD - 2112

Action Required

That Council approve public
engagement including an online
session and an in-person session
on recycling options before the end
of the first quarter 2021.
That Committee direct
Administration to engage with the
Community Engagement Advisory
Committee (CEAC) to recommend
emission reduction targets to
Council as part of milestone 2 of
the Partners for Climate Protection
Program.
That Council direct Administration
to bring a report regarding taxation
of mobile home park property and
residences to a Standing
Committee meeting before the end
of June 2021.
That Council direct Administration
to bring back a report outlining
options for land consolidation at the
Hinton Golf Course to a Standing
Committee meeting before the end
of Q2 2021.

Staff
Responsible

Due Date

Revised Date

Status

Additional Comments

Winston
Rossouw

31 Mar 2021

31 Mar 2022

In
Progress

IN PROGRESS

Emily Olsen

31 Mar 2021

14 Jun 2022

On Hold

ON HOLD: Until additional administrative
support is available. Municipal Energy Manager
through ACP grant will assist. Awaiting
awarding of that grant. Administration has until
fall of 2022 to complete this milestone work.
Next Council will also determine CEAC
mandate related to this item.

Carla Fox

30 Jun 2021

09 Nov 2021

In
Progress

Draft in progress.

Emily Olsen

30 Jun 2021

30 Sep 2021

In
Progress

IN PROGRESS: Will proceed after Golf Course
EOI process is complete.
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COUNCIL ACTION PENDING

As of September 21, 2021
Meeting Date

Item Number

21 Nov 2020

MD - 2136

02 Feb 2021

MD - 2175

02 Feb 2021

MD - 2177

Action Required

Staff
Responsible

Due Date

That Council direct Administration Winston
01 Jan 2021
to pursue Option 3 as the preferred Rossouw
approach – A Collaborative
Partnership approach in the
development of the Boutin Avenue
lands with other organizations and
developers and collaboratively seek
other sources of grant funding to
provide affordable housing through a
phased approach and that Council
direct Administration to make
application for the Canada
Mortgage and Housing Rapid
Housing Initiative Grant and the
SEED Funding Grant using Colliers
Project Leaders consulting services
to an amount not to exceed
$45,500.
That Council establish an oversight Emily Olsen
30 Sep 2021
committee for the ongoing
rehabilitation, and sustainability of
the Boardwalk, the composition of
the committee will be determined
through the Terms of Reference,
and the committee must include
representation from community
stakeholder groups.
That Council approve the
Laura Howarth 31 Dec 2021
reintroduction of maintenance
dollars in the amount of $60,000
within the annual operating budget
beginning in 2022, and that reevaluation of this amount shall
occur on an ongoing basis.

Revised Date

30 Nov 2021

Status

Additional Comments

In
Progress

RHI Grant Application complete and submitted.

In
Progress

COMPLETE Council will view applications at
September 21 meeting and conduct formal
appointment at the October 5 meeting.

On Hold

ON HOLD: Until the 2022-2024 Budget process
is concluded.
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COUNCIL ACTION PENDING

As of September 21, 2021
Meeting Date

Item Number

02 Feb 2021

MD - 2178

02 Feb 2021

MD - 2180

09 Feb 2021

MD - 2191

Action Required

Staff
Responsible

Due Date

Revised Date

Status

Additional Comments

That Council direct Administration Emily Olsen
to bring a report to a Standing
Committee meeting with options for
the duplicated boardwalk and trail
sections, and with input from the
oversight committee once
established.
That Council dissolve the current
Emily Olsen
Beaver Boardwalk Committee
subsequent to a handover meeting
with the new committee.

31 Dec 2021

14 Dec 2021

On Hold

ON HOLD: Until the oversight committee is
functioning and can provide input.

30 Sep 2021

05 Oct 2021

On Hold

Seek consensus that all individual Carla Fox
reserves be removed from the
Fiscal Responsibility Policy and be
replaced with overarching reserve
policies.

09 Mar 2021

09 Nov 2021

In
Progress

BEBO Committee dissolution can only occur
once the BBOC members have been appointed.
Council must dissolve the committee at a
regular meeting. As members will be appointed
to the new committee on October 5th, Council
may assign a hand over meeting date at the
October 5th meeting, which, upon completion
will trigger the dissolution of the current Beaver
Boardwalk Committee. Administration is
working on wording for motions.
Draft completed. Under administrative review.

That the above motion be referred to
the March 9, 2021 Standing
Committee meeting to allow
Administration to explore the
possibility of including appendix
material as discussed in the
Standing Committee meeting of
Tuesday, February 9, 2021.

page 4 of 17

COUNCIL ACTION PENDING

As of September 21, 2021
Meeting Date

09 Feb 2021

Item Number

MD - 2192

Action Required

Staff
Responsible

Direct Administration to bring back Carla Fox
the Fiscal Responsibility Policy FN
-1301 with a review date of March
2022.

Due Date

09 Mar 2021

Revised Date

30 Sep 2021

Status

Additional Comments

In
Progress

The various policies of the fiscal responsibility
framework are under development.

31 Dec 2021

On Hold

ON HOLD: Until the 2022 - 2024 Budget
process begins or is concluded.

31 Dec 2021

In
Progress

Will be presented in line with budget schedule.

31 Mar 2025

In
Progress

An update will be brought before budget 2022
(November 2021) so that if there are any funding
impacts they can be addressed.

That Section 6.8 include no later
than 6 weeks from the end of the
quarter.
09 Feb 2021

MD - 2196

16 Feb 2021

MD - 2199

02 Mar 2021

MD - 2202

That Administration bring back a
Emily Olsen
report on specific compression
challenges within the Town of
Hinton as well as strategies to
address the issue during the 2022
budget process.
Direct Administration to bring
Carla Fox
forward a 2022 draft budget with a
maximum 3% tax increase.
That Council secure the land at
Emily Olsen
Erith Park for the purposes of
advancing the All Wheel Park
Project Proposal whereas the
securement for the all wheel park
project expires after 48 months if
the project has not been advanced.
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COUNCIL ACTION PENDING

As of September 21, 2021
Meeting Date

16 Mar 2021

Item Number

MD - 2217

Action Required

Staff
Responsible

Direct Administration to update
Winston
Draft section 6.0 of the NonRossouw
Residential Tax Incentive Bylaw to
reflect the ability for Administration
to administer the Tax Incentive
Agreement.

Due Date

Revised Date

Status

Additional Comments

31 May 2021 31 Dec 2021

In
Progress

Going to Council September 7, 2021. FIRST
READING COMPLETE

04 May 2021 30 Nov 2021

In
Progress

31 Dec 2021

In
Progress

UPDATE - Abatement completed. Demolition of
existing structure can be completed using
existing 2021 budget. Quotations have been
secured with completion of work mid November
2021. Scout Hall Update Decommissioning
Report completed – In process and Contractor
hired (within approved budget) to remove
asbestos commencing May 17 and estimated
completion end of May. Will submit
decommission report for decommissioning
costs as per council this year.
This item requires information derived from the
report/findings associated with MD 2235.
Meeting between Protective Services and
Finance forthcoming to begin draft.

Direct Administration to add in Draft
Section 3.1 of the Non-Residential
Tax Incentive Bylaw a second year
of 100% tax incentive.

23 Mar 2021

MD - 2219

13 Apr 2021

MD - 2233

That Committee direct
Administration to bring the NonResidential Property Tax Incentive
Bylaw to a regular Council meeting
for first reading, as amended.
To direct Administration to bring a Winston
Request for Decision to the May 4, Rossouw
2021 Regular Council meeting
regarding the decommissioning of
the Scout Hall in the 2021 budget
year.

That Committee direct
Carla Fox
Administration to bring back a
report on stable funding options for
the Community Grant Program to a
Standing Committee Meeting no
later than December 31, 2021.

30 Jun 2022
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COUNCIL ACTION PENDING

As of September 21, 2021
Meeting Date

Item Number

Action Required

Staff
Responsible

Due Date

Revised Date

Status

In
Progress

Additional Comments

13 Apr 2021

MD - 2234

Direct Administration to bring back Maurice de
a report on options to improve
Beaudrap
crosswalk safety at Gerard
Redmond School and the
intersection of Mountain Street,
Fairfax Drive and Maligne Drive no
later than December 31, 2021.

31 Dec 2021

Discussion held with Community Peace
Officers about increased or consistent patrols
and/or presence in the area, specifically
Maligne Drive during school hours. July 14/21
Discussion with Dale Woloszyn regarding the
installation of taller crosswalk signs on both
sides of Maligne Drive to increase visibility
overtop any parked vehicles. Aug 25/21
Will be discussed at the upcoming meeting
between departments.

13 Apr 2021

MD - 2235

Maurice de
Beaudrap

30 Sep 2021

30 Jun 2022

In
Progress

27 Apr 2021

MD - 2247

Winston
Rossouw

31 Oct 2021

31 Dec 2021

In
Progress

EOI to be submitted in fall and is dependent
upon the Province of Alberta relaunching the
application portal in Fall 2021.

27 Apr 2021

MD - 2248

Winston
Rossouw

31 Oct 2021

31 Dec 2021

In
Progress

EOI to be submitted in fall and is dependent
upon the Province of Alberta relaunching the
application portal in Fall 2021.

11 May 2021

MD - 2262

Direct Administration to bring back
a report with the safety and revenue
implications of terminating the
Automated Traffic Enforcement
program upon the expiration of the
extension with Global Traffic at the
end of 2021.
That Council direct Administration
to pursue an Expression of Interest
(EOI) process for the Recreation
Centre refurbishment and / or a
standalone Recreation Centre
facility completed by fall 2021 to
ascertain if the proposed capital
improvements subscribe and aligns
with Investing in Canada
Infrastructure Program (ICIP)
outcomes.
In parallel, consider pursuing the
Integrated Project Delivery (IPD)
model to undertake the Recreation
Centre project.
That the Regular and Standing
Committee meeting schedule be
reverted back to the Bylaw 1060-6
schedule.

Carla Fox

22 Jun 2021

26 Oct 2021

In
Progress

Out for Legal Review
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COUNCIL ACTION PENDING

As of September 21, 2021
Meeting Date

Item Number

11 May 2021

MD - 2263

11 May 2021

MD - 2264

11 May 2021

MD - 2265

Action Required

Staff
Responsible

That Committee recommend that Carla Fox
the Draft Council Procedure bylaw
be amended with changes to
chairing, agenda timelines and
other legislative and logistical items
directly impacted by the motion to
revert back to the Bylaw 1060-6
schedule.
That Committee recommend that Carla Fox
the Draft Procedure Bylaw be
amended to reflect the Mayor
chairing public hearings.
Move to raise the postponed
Carla Fox
motion.

Due Date

Revised Date

Status

Additional Comments

22 Jun 2021

21 Sep 2021

In
Progress

COMPLETE

22 Jun 2021

21 Sep 2021

In
Progress

COMPLETE

22 Jun 2021

21 Sep 2021

In
Progress

COMPLETE

That Committee direct
Carla Fox
30 Sep 2021
Administration to bring additional
information regarding the Hinton
Historical Society in conjunction
with the Proposed Partnership
Report.
That Committee direct the
Mayor Town of 31 Aug 2021
Mayor to schedule a meeting
Hinton
with Minister Wilkinson
regarding thermal coal to
express the impact of the recent
political decision on our
Community.

21 Sep 2021

In
Progress

COMPLETE

05 Oct 2021

In
Progress

That Committee direct
Administration to bring Council
Procedure Bylaw No. 1153 to a
Standing Committee Meeting for
final direction, after a legal review
has been completed.

22 Jun 2021

MD - 2281

22 Jun 2021

MD - 2282
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COUNCIL ACTION PENDING

As of September 21, 2021
Meeting Date

Item Number

06 Jul 2021

MD - 2291

06 Jul 2021

MD - 2292

06 Jul 2021

MD - 2293

06 Jul 2021

MD - 2295

Action Required

Staff
Responsible

That approximately $ 8,000 in
Laura Howarth
waived arena rental fees for the
Hinton Timberwolves in 2021 be
offset within the Parks Recreation &
Culture Service Branch Operating
Budget such that expense
reductions and/or revenue
increases are identified and applied
by Administration.
That the waived arena rental fees for Laura Howarth
the Hinton Timberwolves estimated
to total $ 12,500, $ 7,500, and $
2,500 be funded from the Council
Contingency Fund for 2022, 2023,
and 2024, respectively.
That Council direct Administration Laura Howarth
to proceed with the Tennis and
Pickleball Court Resurfacing capital
project in 2021 and that a total
allocation of $71,811 be funded
from the Parks & Trails Major
Reserve to complete the scope as
defined in Option A.
That Council postpone the direction Carla Fox
to administration to transfer
$100,000.00 from the Operational
Project Reserve to the Recreation
Centre Construction Reserve to
after the 2020 Audit.

Due Date

Revised Date

Status

Additional Comments

31 Dec 2021

In
Progress

IN PROGRESS: Impacts unable to be mitigated
will be identified as a loss during periodic
financial reporting to Council and managed by
Administration in conjunction with any
culminating Covid-19 impacts.

31 Dec 2021

On Hold

ON HOLD: Until the 2022-2024 Budget process
is concluded.

31 Oct 2021

01 Jun 2022

In
Progress

IN PROGRESS: Project scope will be
implemented within funding allotment; full
project completion carries forward to spring
2022.

07 Sep 2021

02 Nov 2021

In
Progress

Waiting for auditors deliverables info pack.
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COUNCIL ACTION PENDING

As of September 21, 2021
Meeting Date

Item Number

13 Jul 2021

MD - 2299

09 Aug 2021

MD - 2306

09 Aug 2021

MD - 2307

24 Aug 2021

MD - 2309

24 Aug 2021

MD - 2310

Action Required

Staff
Responsible

Due Date

That Committee direct
Winston
30 Sep 2021
Administration to facilitate a live
Rossouw
streamed and recorded workshop
with Council prior to 2022 Budget
Deliberations, to evaluate the
Town’s Infrastructure priorities with
a focus on the Recreation Centre
improvements and possible
expansion to include an aquatic
facility.
That Council proceed with a formal Mayor Town of 30 Sep 2021
Code of Conduct Investigation as
Hinton
discussed in Closed Session.
That
Council
appoint
Sage Mayor Town of 30 Sep 2021
Analytics to investigate the formal Hinton
Council
Code
of
Conduct
Investigation to a maximum of
$10,000.
That Council direct administration Laura Howarth 01 Dec 2021
to explore current and supplemental
funding sources for the Spray Park
Shades project. If by December 1,
2021 no supplemental sources can
be found a funding source change
of up to $20,000 from the Parks &
Trail Major Reserve be utilized.
That Council proceed with Option 3 Winston
31 Dec 2021
– Build Boardwalk Approaches
Rossouw
(North, South & West) to Maxwell
Lake Bridge with limited plaza
features as required for
connectivity, with no modification to
the bridge structure or elevation.

Revised Date

Status

30 Nov 2021

Pending

30 Nov 2021

In
Progress

30 Nov 2021

In
Progress

31 Jan 2022

Additional Comments

UPDATE - Date TBD

In
Progress

IN PROGRESS: Funding Sources are being
explored.

Pending

Discussion with Alberta Environment & Parks
(AEP) underway. Preliminary design options are
in progress. Design Concepts will be shared
with Maxwell Lake Boardwalk Committee.
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COUNCIL ACTION PENDING

As of September 21, 2021
Meeting Date

Item Number

24 Aug 2021

MD - 2311

24 Aug 2021

MD - 2312

Action Required

Staff
Responsible

Due Date

That a fireworks display be held on Laura Howarth 31 Oct 2021
Halloween 2021,
WHEREAS all budget and product
from the cancelled Canada Day
display are utilized, resulting in no
budgetary implications.
WHEREAS the Town recognizes
the legacy of Buzz Johnson who
passed away earlier in 2021. Buzz
was a catalyst for many years of
Halloween celebrations, including
fireworks. Buzz was also a
Councillor with the Town of Hinton.
WHEREAS the community is
yearning for celebration and a
fireworks display in 2021 would be
beneficial for community spirit and
connectedness. October provides
an earlier sunset which may make
the event more accessible to
families with young children and
seniors.
WHEREAS fire risk also tends to
be lower in October.
That Council request a report on the Carla Fox
07 Sep 2021
August 3, 2021 correspondence
from Lloyd and Marilyn Mantai in
regards to the request to waive
penalties for taxes.

Revised Date

05 Oct 2021

Status

Additional Comments

In
Progress

IN PROGRESS: Administrative plans are
underway to deliver the fireworks display.

In
Progress

Going to Council on October 5. 2021
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COUNCIL ACTION PENDING

As of September 21, 2021
Meeting Date

31 Aug 2021

Item Number

MD - 2316

Action Required

Staff
Responsible

That Committee recommend
Winston
Council give Land Use Bylaw #
Rossouw
1088-17 First Reading at a Regular
Meeting in November 2021 as
presented; and

Due Date

30 Nov 2021

Revised Date

31 Dec 2021

Status

In
Progress

Additional Comments

Short Term Rental Bylaw

That Committee recommend
Council to schedule a Public
Hearing at a Regular Council
Meeting December 2021 at 4:00
p.m. in the Council Chambers to
hear public comments on Bylaw #
1088-17.

31 Aug 2021

MD - 2317

31 Aug 2021

MD - 2318

31 Aug 2021

MD - 2321

02 Sep 2021

MD - 2323

That Committee direct
Administration to bring the
Welcoming and Inclusive
Communities Draft Policy AD 1201
to the Strategic Planning Session
of the new Council.
That Committee direct
Administration to invite a
representative from the Hinton
Friendship Centre to a Standing
Committee Meeting or to provide
other feedback regarding the Town
of Hinton’s Land Acknowledgement
Statement.
That Committee direct
Administration to postpone the
Service Level training to after
October 18, 2021.
That Council direct Mayor Michaels
to send a letter to the Provincial
Government requesting
implementation of reasonable
restrictions to help control the
spread of COVID-19.

Heather Waye 31 Dec 2021

In
Progress

Heather Waye 30 Sep 2021

05 Oct 2021

In
Progress

Elders have been contacted and engaged with.
Group is continuing to reach out within the
community for feedback.

Emily Olsen

31 Dec 2021

On Hold

ON HOLD: Until the 2021-2025 Council training
schedule is established.

In
Progress

COMPLETED - LETTER MAILED

31 Dec 2021

Mayor Town of 30 Sep 2021
Hinton
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COUNCIL ACTION PENDING

As of September 21, 2021
Meeting Date

Item Number

02 Sep 2021

MD - 2324

07 Sep 2021

MD - 2325

07 Sep 2021

MD - 2326

07 Sep 2021

MD - 2327

Action Required

Staff
Responsible

Due Date

That Council direct Mayor Michaels Mayor Town of 30 Sep 2021
to send a letter to the Grande
Hinton
Yellowhead School Division and the
Evergreen Catholic Separate
School Division informing them of
Council’s Mandatory Face
Coverings Bylaw decision and
urging them to consider
implementing enhanced mask
requirements.
That Council direct Administration Carla Fox
30 Jun 2022
to include $50,000.00 in the draft
2022 budget to assist the Pine
Valley Expansion Fundraising
Team in furnishing the new lodge
and that Administration work in
collaboration with the Pine Valley
Expansion Fundraising Team to
provide a report to Council as part
of the budget process for 2022.
That Council award Community
Carla Fox
30 Sep 2021
Grant Program 2021 Fall intake
funding, as per the recommendation
from the Hinton Grant Funding
Advisory Committee, for a total of $
20,815.27 as outlined in
Attachment 1.
That Council reinstate Accessible Hans van
31 Dec 2021
Transportation Services as a
Klaveren
permanent Town-delivered service
area with current limited-service
levels for the remainder of 2021 and
increased service levels for 2022 to
be determined through the 20222024 Operational Budget process.

Revised Date

Status

Additional Comments

Pending

In
Progress

In
Progress

In
Progress

I N PROGRESS : Current limited service levels
continue to be delivered in 2021. Options for
increased service level are being prepared by
Administration for deliberation and decision
during the budget process for 2022-2024.
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COUNCIL ACTION PENDING

As of September 21, 2021
Meeting Date

Item Number

Action Required

Staff
Responsible

Due Date

Revised Date

Status

Additional Comments

07 Sep 2021

MD - 2328

That Council give CAO Bylaw No. Laura Howarth 07 Sep 2021
1159 First Reading.
That Council direct Administration
to amend Section 3.2.5 to include
an approved operating plan after the
words “approved budget”.
That Council direct Administration
to replace His/Her with the
appropriate all-inclusive language.
That Council give CAO Bylaw No.
1159 Second Reading.
That Council give CAO Bylaw No.
1159 unanimous consent for Third
Reading.
That Council give CAO Bylaw No.
1159 Third Reading.

In
Progress

Completed.

07 Sep 2021

MD - 2329

That Council give CAO Oversight
Laura Howarth 07 Sep 2021
Committee Bylaw No. 1147 First
Reading.
That Council give CAO Oversight
Committee Bylaw No. 1147 Second
Reading.
That Council direct Administration
to replace His/Her in Bylaw No.
1147 with the appropriate allinclusive language.
That Council give CAO Oversight
Committee Bylaw No. 1147
unanimous consent for Third
Reading.
That Council give CAO Oversight
Committee Bylaw No. 1147 Third
Reading.

In
Progress

Completed.

page 14 of 17

COUNCIL ACTION PENDING

As of September 21, 2021
Meeting Date

Item Number

Action Required

Staff
Responsible

Due Date

07 Sep 2021

MD - 2330

That Council Rescind Policy #098
Town Manager Recruitment.
That Council approves CAO
Recruitment Policy No. 1109 as
presented.
That Council approves CAO
Performance Review Policy No.
1108, and attachments, as
presented.

07 Sep 2021

MD - 2331

07 Sep 2021

MD - 2332

That Council direct the CAO
Mayor Town of 18 Oct 2021
Committee to complete a CAO
Hinton
Performance review prior to October
18, 2021.
That Council give Non- Residential Winston
14 Sep 2021
Property Tax Incentive Bylaw No. Rossouw
1161 First Reading.
That Council give Non- Residential
Property Tax Incentive Bylaw No.
1161 Second Reading.

Revised Date

Laura Howarth 07 Sep 2021

Status

Additional Comments

In
Progress

Completed.

31 Dec 2021

On Hold

On hold until CAO returns.

31 Dec 2021

In
Progress
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COUNCIL ACTION PENDING

As of September 21, 2021
Meeting Date

07 Sep 2021

Item Number

MD - 2333

Action Required

Staff
Responsible

Due Date

That Council accept Special Ballots Sandra Rendle 18 Oct 2021
for information.

Revised Date

Status

Additional Comments

Pending

That Council designate Pine Valley
Lodge (177 Boutin Ave) and Hinton
Continuing Care Centre (1290
Switzer Dr) as institutional voting
stations for the 2021 local election,
including all advance vote dates and
election day October 18,2021.
That Council direct Administrative
to schedule an additional Advance
Vote for October 4, 2021 if
possible.
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COUNCIL ACTION PENDING

As of September 21, 2021
Meeting Date

07 Sep 2021

Item Number

MD - 2334

Action Required

That Council approve in principle
the intent of the West Yellowhead
Regional Waste Management
Authority Board to move to a
Commission.

Staff
Responsible

Winston
Rossouw

Due Date

31 Oct 2021

Revised Date

31 Dec 2021

Status

Additional Comments

In
Progress

Final impacts to the proposed direction is under
way.

In
Progress

IN PROGRESS

That Council support in principle the
West Yellowhead Regional Waste
Management Authority model with
two conditions:
• That Constituent municipal
Councils review and approve the
annual
business plan of the
Commission; and
• Ensure that the financial impacts
(both positive and negative) be
explored in greater detail and be
brought back to constituent
Councils in advance of finalization
and implementation of the
Regional Servicing Commission
Model.

07 Sep 2021

MD - 2335

07 Sep 2021

MD - 2336

That Council direct Administration Winston
31 Dec 2021
to proceed with naming the Football Rossouw
Field and Track Area at the Hinton
Recreation Centre to the Chris
Johnstone Field.
NOTICE OF MOTION: That Council Laura Howarth 05 Oct 2021
direct Administration to proceed
with naming the Scout Hall location
and associated unnamed park to
the Diane Erickson Memorial Park.

Pending
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